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Please note that where there is a conflict between this catalog and the student handbook, this
catalog shall govern. Revised: October 13, 2011

B COLLEGE OF BUSINESS 10 High Street, Suite 204, Boston, MA 02110 5

AND FINANCE




ABOUT NEW ENGLAND COLLEGE OF BUSINESS  AND FINANCE

MESSAGE FROM THE PRIDENT

Welcome to our community at New England College of Business and Finance (NECB). We are
pleased that you have joined a unique academic institution that has historically served the highly
specialized educational needs of the business, banking, insurance and financial services
industries for 100 years.

NECB has an excellent reputation for delivering a wide variety of college degree, certificate and
career development seminar offerings. We are especially proud that our students and members
consistently recognize the quality of our esteemed and credentialed faculty, some of whom are
long time professionals in business, banking and financial services, and have taught at NECB for
over 20 years.

It is our top priority to offer you a positive learning experience. This Academic Catalog acquaints
you with the programs, curriculum, student services, faculty and administration, policies, and
procedures that are in place to achieve the highest level of student satisfaction. Please
familiarize yourself with the contents of this catalog.

We are excited about our plans for the future and glad you have chosen to be a part of our
learning community. We wish you happiness and success as you progress through your
academic program with New England College of Business and Finance.

Sincerely,
Howard E. Horton, Esq.

Howard E. Horton, Esq.

President

New England College of Business and Finance
20 High Street, Suite 204

Boston, MA 02110
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HISTORY: FORTHEIN DUSTRY BY THEINDUST RY

New England College of Business and Finance (NECB) is a unique academic institution in that it
has historically served the highly specialized educational needs of the banking and financial
services industries. Since 1909 these industries recognized that even with the advent of
business programs, traditional liberal arts institutions did not provide sufficiently detailed curricula
to address the skills, training, and knowledge requirements of entry-level employees and middle
managers in these industries. To further enhance the highly focused educational needs of
banking and financial services, the college operated as a membership organization where its
curricula were directly guided by its industry members.

NECB has evolved into a student-centered graduate degree granting college with an excellent

reputation for delivering high-quality, online, programs in business, finance, forensic accounting,

business ethics and compliance. Many of NECB’s esteemed faculty are industry experts who

have taught at NECB for over two decades. Al I of NECBO6s dedffereddnapr ogr ams ar
robust and interactive online format.

NECB offers an Associate degree and Bachelor degree in Business Administration with a number

of concentrations for those who wish to focus their studies toward Accounting, Banking/Finance,
Management and Marketing. Graduate students can attain a Master degree in Finance, Business
Ethics and Compliance, or Business Ethics and Compliance with a concentration in concentration

in Forensic Accounting. The Col | egeds ne wB.A.tisdpsigmed with arstrategitb e M
planning focus to meet the needs of a contemporary business environment.

The College also offers a number of credit-bearing and non-credit career development seminars
designed for entry level or advanced learners in the banking and financial services industry.

NECB is regionally accredited by the New England Association of Schools and Colleges. NECB
is a private, four-year college.

New England College of Business and Finance
10 High Street, Suite 204
Boston, MA 02110
(P) 617.951.2350, (F) 617.951.2533
www.necb.edu
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ACCREDITATION AND AF  FILIATIONS

NECB is licensed by the Massachusetts Department of Higher Education and accredited by the
New England Association of Schools and Colleges (NEASC) to offer and confer the following
programs:

Associate in Science in Business Administration
Bachelor of Science in Business Administration
Master of Science in Finance

Master of Science in Business Ethics and Compliance
Master of Business Administration

=A =4 =4 -89

New England Association of Schools and Colleges
209 Burlington Road, Suite 201
Bedford, MA 01730-1433

Phone: (781) 271-0022
Fax:  (781) 271-0950

The New England Association of Schools and Colleges is listed as a nationally recognized
accrediting agency by the United States Department of Education and is recognized by the
Council for Higher Education Accreditation.

STATEMENT O©WNERSHIP
NECB in Boston is owned by:

Whitney International University System
2200 Ross Avenue. Suite 3800
Dallas, Texas 75201

% COLLEGE OF BUSINESS 10 High Street, Suite 204, Boston, MA 02110 8

AND FINANCE



NECB GOVERNANCE

BOARD OF TRUSTEES
Chairperson

Virginia M. Meany
Consultant
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Ex-officio
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President
New England College of Business and Finance

NEW ENGLAND
COLLEGE OF BUSINESS

AND FINANCE

Board Members

Dr. Joseph Cronin
President, Edvisors
Former President, Bentley College

Richard Garrett, Managing Director
Eduventures

Dr. Vernon Johnson
President
Higher Ed Holdings

Deborah Nugent
Chief Financial Officer
Whitney International University System

Dr. Roderick R. Paige
Chairman, Chartwell Education Group
Former U.S. Secretary of Education

Dr. Robert S. Peterkin

Professor of Educational Policy and
Administration

Harvard Graduate School of Education
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GRADUATE COUNCIL
CHAIR

Dr. Christopher Weir, Faculty Member,
Business and Finance, NECB

MEMBERS

Dr. Carol L. Anderson
Provost, NECB

Dr. lan Hudson, M.S.F. Program Chair, NECB

Dr. Carla Patalano, SPHR, M.B.A. Program
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Deborah Sementa, M.B.E. Program Chalir,
NECB
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B COLLEGE OF BUSINESS 10 High Street, Suite 204, Boston, MA 02110

10



ETHICS ADVISORY BOARD
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Title

President

Provost

Senior VP of Student Services
Dean of Undergraduate Studies and
Chair, General Education
B.S.B.A. Program Chair
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Advising and Student Services
Advising and Student Services

Advising and Student Services
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MISSION AND VISION S  TATEMENTS

INSTITUTIONAMIISSIONSTATEMENT

The mission of the New England College of Business and Finance is to provide high quality
undergraduate and graduate degree programs, as well as professional training, for students
interested in careers in business and finance.

VISION STATEMENT

i T INew England College of Business and Finance will provide industry-
focused, accessible, affordable, high quality education and training for students
interested in careers in business and finance through career development
programs that help them to achieve success in their personal and professional
lives.

We will provide value for our students through:

Access: Our programs will be available anytime, anywhere through either
traditional classes or interactive online instruction. Our support systems will be
tailored for non-traditional students and working adults and will be based on a
specific understanding of their needs.

Affordability: We will establish competitive tuition structures which provide
compelling value for our member institutions and for individual students. We will
pursue articulation agreements with other colleges and universities to provide
opportunities for our graduates to transfer all their NECB credits in furtherance of
their educational goals.

Quality: We will continually improve the quality of our academic offerings by
ensuring that faculty members have excellent academic credentials, as well as
industry experience, allowing them to impart instruction that is action-oriented
and immediately useful in their work environment. We will take full measure to
maintain our accreditation membership in the New England Association of
Schools and Colleges. We will continually assess program quality through
individual course and instructor evaluation, as well as College-wide review and
analysis.

Relevance: We will continue to develop and deliver courses and programs that
are relevant to the banking and financial services industry. We will nurture
existing relationships in the industry by holding regularly scheduled Advisory
Board and Committee meetings and maintaining an open line of communication.
We will develop new relationships by pursuing individuals within the industry to
participate on advisory boards and curriculum task forces, and to work as adjunct
faculty and subject matter experts. o

COLLEGE OF BUSINESS 10 High Street, Suite 204, Boston, MA 02110

AND FINANCE
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LEAR NING GOALS , OBJECTIVES AND CORE COMPETENCIES

New England College of Business and Finance is committed to providing adult learners with

accessible and affordable undergraduate and graduate degree programs. It is our goal that

program learning outcomesandc ur ri cul um align with the Cad |l egebds m
credentialed and qualified to deliver the highest quality courses.

General Education at New England College of Business and Financei s i ntegral to the Co
mission, vision, goals and objectives. NECB®& undergraduate programs advance the critical,

practical and necessary connections between the various disciplines in General Education and

the necessities and demands of the business, banking and finance industry focus of the

institution. Undergraduate programs actively guide students toward the attainment of intellectual

and practical reasoning skills. To thisend, NECB&s associate armmgramachel or d
seek to empower students with an appreciation for commitment to life-long learning and to active

participation in society.

Goal One

To provide a foundation of gemaedabaedegéeatri®en t hrough
certificates, seminars and customized training programs that build basic competency for sound

decision making.

Objectives
1 To provide the foundation of general education to support an understanding and
comprehension of concepts of college level English and mathematics.
T To deliver courses that enhance onebs ability to
social, and intellectual influences affecting the development of modern civilization.
1 To provide opportunities across curriculum for learners to apply and master interpersonal,

ver bal and written communication skills essenti al
1 To promote a general understanding of and solution to environmental dilemmas and
problems.
Goal Two

To provide specialized bank and financial services education as well as a broader-based

management education through undergraduate and graduate associated degree concentrations,

professional development seminars and customized training programs that develop specific
competencies within the studentds areas of expertise.

Objectives
I To provide Concentration choices in areas including accounting, banking, financial,
management and marketing.
1 To offer high-quality curriculum taught by industry practitioners

Goal Three

To provide options to additional personal and professional growth, whether through New England
College of Business and Financed s p r ,@mgthraugh partnership programs and articulation
agreements.

Objective
1 To establish partnerships or articulation agreements with educational institutions whose
mission statement and program offerings align with NECB6 s mi ssi on and program

offerings.

Goal Four

COLLEGE OF BUSINESS 10 High Street, Suite 204, Boston, MA 02110 15
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To admit students whose interests, goals, and abilities are congruent with the mission of the
college; and, once the students are admitted, to effectively utilize the full resources of the college
to facilitate student learning and to reduce academic, cultural, linguistic, social, psychological, and
financial barriers to their success.

Objectives
1 To admit sufficient numbers of students who are adequately advised, academically
gualified, and able to benefit from the coll egeds

1 To provide a range of services, including financial assistance, academic advising,
tutoring, and counseling that will effectively help students resolve problems that may
interfere with their academic success.

1 To maintain retention and cohort survival rates equal to or higher than those of
comparable institutions.

1 To facilitate, where applicable, the timely placement of graduates into employment
positions consistent with their chosen career and level of preparation;

1 To maintain placement rates that are equal to or higher than those of comparable
institutions.

Goal Five
To provide an online learning experience that is academically sound and easily accessible to a
diverse population.

Objectives
1 To offer a variety of courses each term to ensure all students can complete programs
within allotted time frames.
To ensure curriculum is congruent between on-ground and online courses.
To evaluate programs, courses, students and faculty to ensure learning outcomes are
met.
I To ensure faculty are sufficiently qualified in their area of study and trained in Adult
Learner and Online pedagogical concepts.

f
f

Goal Six

To maintain educational integrity coupled with financial stability in the management of NECB; to
provide governance and administrative structures and services that assure overall institutional
effectiveness, strategic planning, sound management of resources, and institutional renewal.

Objectives

1 To maintain institutional financial health and renewal by closely monitoring expenditures
and preparing strategic plans and budgets based on the results of assessment activities.

1 To assure that administrators and staff are sufficient in number and have appropriate
qualifications to effectively discharge their responsibilities; to assure that administrators
and staff continue to develop in their professions.

I To maintain an active and diverse Board of Trustees that effectively carries out the
governance responsibilities designated in its Bylaws.

COLLEGE OF BUSINESS 10 High Street, Suite 204, Boston, MA 02110 16
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Core Competencies: At the completion of their undergraduate degree programs, students
should be able to:

A Demonstrate leadership and management skills

A Apply principles of organization learning in work environments

A Communicate effectively in writing and speaking

A Demonstrate information and financial literacy by analyzing and assessing business issues

A Think critically as demonstrated by analyzing and solving problems, and making sound
decisions

A Apply an awareness of global business issues

A Apply ethical standards and behavior in their personal and business behavior and
demonstrate corporate social responsibility

A ldentify and analyze the major economic, political, social, and intellectual influences affecting
the development of business and government

A Assess the implication of environmental issues to the business setting and apply solutions

A Demonstrate a comprehension of financial services fundamentals by applying them to
industry-specific concentrations

A Apply the concepts of quantitative reasoning and computational skills in their professional

work

Core Competencies: At the completion of their graduate degree programs, students
should be able to:

A Leadteams in a virtual environment

A Produce professional, high quality projects both as a productive team member and
individually

A Conduct empirical research to inform decisions and solve complex problems

A Write professional articles and/or research papers; develop comprehensive projects and
plans

A Synthesize, analyze, and evaluate complex data as a means to produce reports and make
sound business decisions

A Apply an awareness of global business issues

A Apply ethical standards and behavior in their personal and business behavior and

demonstrate corporate social responsibility

B o D USINESS 10 High Street, Suite 204, Boston, MA 02110 17
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ADMISSION POLICY 0 GENERAL INFORMATION

NON-DISCRIMINATION

NECB admits students without regard to race, gender, sexual orientation, religion, creed, color,
national origin, ancestry, marital status, age, disability, or any other factor prohibited by law. New
England College of Business and Finance is committed to providing its students with a high
quality, industry-focused education at a reasonable price, ensuring that everyone has access to
higher education

State Requirements

For full-time degree students attending courses on ground, the following is required:
9 Provide proof of required immunizations
1 Provide proof of hospitalization insurance

State law in Massachusetts requires that all full-time, on-ground students in a degree program
have hospitalization insurance. Full-time students have to certify/verify their hospitalization
insurance or obtain coverage prior to starting classes. As such, all full-time students are required
to submit a waiver to the Registrar by the 30th day after their start date. If no waiver is received,
the student is automatically enrolled in the NECB health plan and charged the prevailing rate on a
term-by-term basis. Once purchased, this insurance is not refundable. The school reserves the
right to reject applicants if the items listed above are not successfully completed.

Candidates for admission must have earned a high school diploma or its equivalent prior to
matriculation to NECB. High school seniors may apply for admission but acceptance before high
school graduation is contingent upon the receipt of notification of satisfactory completion of high
school requirements or GED.

INTERNATIONALSTUDINTS

Hola! Bienvenue! Benvenuti! From whatever part of the world you are from, welcome to New
England College of Business and Finance! As an online college, students may attend NECB
without leaving their home country. Students are not required to enter the U.S. so we do not
issue 1-20 or DS-2019 Forms for the F-1 or J-1 student visas.

All applicants matriculating into undergraduate or graduate programs must adhere to current
admission requirements. NECB reserves the right to request additional documentation if
deemed necessary for admission purposes. Non-U.S. Citizens whose native or primary language
is not English must provide verification of English proficiency. Exemptions to this policy are
outlined below:

Exemption from the English Proficiency Requirement

U. S. Citizens and permanent residents are exempt from having to provide English Proficiency
documentation and therefore are not required to take TOEFL. Citizens applying to NECB from
the following countries are also exempt from the English Proficiency requirement:

Y Ol e OF BUSINESS 10 High Street, Suite 204, Boston, MA 02110 18
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NEW ENGLAND

# College of Business

ANDY FINANCE
o Anguilla 0 Jamaica

0 Antigua and Barbuda o New Zealand

0 Australia 0 Puerto Rico

0 Bahamas 0 St Kitts and Nevis

0 Bermuda 0 St Lucia

0 British Virgin Islands 0 St Vincent and the

o Canada Grenadines

o Falkland Islands 0 Trinidad and Tobago

o Grenada 0 Turks & Caicos Islands
o lIreland 0 United Kingdom

Transcript Evaluation of Non-U.S. Transcripts

International applicants must have their post-secondary education, non-U.S. transcripts, evaluated
to determine U.S. equivalency prior to admittance into NECB. Various credential evaluation
agencies can interpret the educational backgrounds of people who have studied outside the United
States and are in need of statements of U.S. equivalencies (Credential Evaluation Service (CED)
information is at the end of this document. Or, other reputable evaluation agencies may be used for
this service.) Transcript evaluation agencies issue two main types of reports:

1 Degree-only verification: Verifies the type of degree earned and whether or not the Non-
U.S. institution degree is equivalent to one earned at an accredited U.S. institution.

1 Course by course evaluation: Verifies whether or not the non-U.S. institution is
equivalent to an accredited U.S. institution and includes a separate report that provides
U.S. semester credit, grade equivalent, and level equivalent (graduate or undergraduate)
for each course. The report is used for Transfer Credit Evaluations (TCE).

English Proficiency Requirement for Application to Undergraduate Programs
All international applicants must submit a TOEFL or IELTS testing scores that meet NECB
admission requirements.

NECB accepts the following exams scores for admittance to Undergraduate Programs:

1 Test of English as Foreign Language (TOEFL).
o0 Ascore of 500 or higher on the paper-based TOEFL test
o0 A score of 80 on the online version of TOEFL (iBT)
1 International English Language Testing System exam (IELTS)
0 A score of 5.0 or higher.
1 Test of English for International Communication (TOEIC)
o0 A score of 600 or higher

English Proficiency Requirement for Application to Graduate Programs

All international applicants must submit a TOEFL or IELTS testing scores that meet NECB
admission requirements.

Graduate Programs

1 Test of English as Foreign Language (TOEFL)
0 A score of 550 or higher on the paper-based TOEFL test
0 A SCORE OF 90 ON THE ONLINE VERSION OF TOEFL

10 High Street, Boston, MA 02110 19
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91 International English Language Testing System exam (IELTS)
0 A score of 6.0 or higher.

9 Test of English for International Communication (TOEIC)
0 A score of 650 or higher

Applicants who have no previous college-level academic credits must self-certify on their
admissions application that they have received the equivalent to a U.S. high school diploma or have
the recognized equivalent such as a GED certificate or have completed secondary school through
home schooling as defined by state law. (Our institution maintains the right to require the student to
provide supporting documentation if needed.)

Undergraduate students requesting NECB to accept transfer credit must request for the evaluation
agency interpreting their non-U.S. college-level transcript to send an official course-by-course
evaluation directly to NECB.

Exception: Students who are requesting transfer credit for coursework taken at a Canadian
Institution are NOT REQUIRED to get an International course-by-course evaluation of the
Canadian transcript if it meets the following criteria (the official transcript will still be required):

Transcript is in English

Transcript is acceptable for Admissions Purposes without an International Review if the
school is a member of the Association of Canadian Colleges and Universities or other U.S.
Accrediting body recognized by the U.S. Department of Education.

f
f

English Proficiency Requirement for Application to Graduate Programs
NECB accepts the following exams scores for admittance to Graduate Programs:
1 Test of English as Foreign Language (TOEFL).
0 Ascore of 550 or higher on the paper-based TOEFL test
o0 A score of 90 on the online version of TOEFL (iBT)
1 International English Language Testing System exam (IELTS)
0 A score of 6.0 or higher.
1 Test of English for International Communication (TOEIC)
0 A score of 650 or higher

Those applicants whose highest degree is equivalent to a bachelor's with no prior graduate-level
work must request for the evaluation agency interpreting their non-U.S. college-level transcript to
send an official degree-only verification report directly to NECB. The report must verify that the
student earned a bachelor's degree equivalent to one earned at a nationally or regionally accredited
institution in the United States.

9 Official transcripts from Canadian universities confirming bachelord sr master6 degrees
will be accepted directly from the Canadian institution for entry into a master degree
program if the school is a member of the Association of Canadian Colleges and
Universities; if accreditation is shown on the transcript from the Ministry of Education of the
province; OR if the school has been given degree-granting rights by an act of the Canadian
legislature.

Graduate students requesting NECB to accept transfer credit must request for the evaluation
agency interpreting their non-U.S. college-level transcript to send an official course-by-course
evaluation directly to NECB. A maximum of two courses (6 credits) may be transferred in to a
graduate program provided transfer courses align with NECB course content.

Exception: Transfer students who are requesting to transfer credit for coursework taken at a

Canadian Institution are NOT REQUIRED to get an International course-by-course evaluation of the
Canadian transcript if it meets the following criteria (the official transcript will still be required):
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Transcript is in English

Transcript is acceptable for Admissions Purposes without an International Review if the
school is a member of the Association of Canadian Colleges and Universities or other U.S.
Accrediting body recognized by the U.S. Department of Education.

E ]

Articulation Agreement Exemptions

NECB has articulation agreements with the following international institutions of higher education:
1 Politecnico Grancolombiano, Columbia
1 Centro Universitario Jorge Amado, Brazil

Course work for pre-approved programs has been evaluated for U.S. equivalency. Students
entering NECB under an articulation agreement are exempt from having their transcripts or
individual courses evaluated by a third party evaluation agency. Students must submit official
transcripts for the award of transfer credit under the articulation agreement.

Students matriculating into NECB under an articulation agreement may request to have the
TOEFL/IELTS requirement waived as part of the admission process. Applicants will request a
Statement of Understanding form fromthe Re gi st r ar degistrar@ifiecbedu. Bhis
Statement of Understanding is self-certification that the applicant is proficient in English. Applicants
who sign this Statement of Understanding fully understand that they will be required to meet
English proficiency admissions requirements as evidenced by TOEFL/IELTS exam scores prior to
graduating from NECB.

Accepted Credential Evaluation Service Organizations

NECB will accept official evaluation reports from credible foreign education evaluation agencies
such as Center for Educational Documentation (CED) or World Education Services (WES) whose
contact information is provided below. The student is responsible for contacting the agency directly
for procedure and fee information:

Center for Educational Documentation (CED) World Education Services
http://www.cedevaluations.com/ http://www.wes.org/students/index.asp
PO Box 170116 P. O. Box 5087

Boston, MA 02117 New York, NY 10274-5087

Phone: 617.338.7171
Fax: 617.338.7101

National Association of Credential Evaluation Services (NACES)
http://naces.org

NECB must receive the official transcript report directly from the evaluating agency. Mail the official
report to this address:

New England College of Business and Finance

At tn: Registrarbés Office
10 High Street, #204

Boston, MA 02110

Documentation sent to NECB by students may be sent by fax or e-mail:
1 FAX: 877.469.7670

T EMAIL: Scan and e-mail document to regristrar@necb.edu

NOTE: Please include your full name and student ID in all faxes and e-mails.
For guestions about non-U.S. documents or international student requirements, please e-malil
reqistrar@necb.edu
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PoLICY ON INTERNATIONALC REDENTIALS ANFORGED/A LTEREB CADEMIC
DOCUMENTS FROMNTERNATIONAUNSTITUTIONS

Because NECB follows strict policies concerning academic integrity, international students with
foreign educational credentials must submit authentic foreign academic documents from all upper
secondary and post-secondary educational institutions. Students with foreign educational
credentials should not be accepted for admission prior to validation that their foreign educational
credentials are authentic and meet admission requirements. Evidence of valid foreign educational
credentials can be obtained from a NECB approved foreign credential evaluation agency, or, in pre-
approved circumstances, a written evaluation from a properly trained credential evaluator employed
by a NECB institution. Any forged/altered academic documents will be retained as property of the
school and not returned to the student.

Re ENTERINGSTUDENTS

A reactivation fee may be charged to all students who return to the College after one year or more
of absence. All re-entering students must complete a new Application and Enroliment Agreement.
Re-entry students are subject to tuition and fees in effect at the time of re-entry.

VETERANSENEFITS

The Massachusetts Board of Higher Education and the Connecticut DHE have approved NECB6 s
associateds degree program for veteranbs benefits.
would like information about education benefits, please contactc o | | dRegsstéasfor information

concerning eligibility.

CONTINUING EDUCATION

Some students prefer to take courses without formally matriculating into a degree program.
Continuing Education students can indicate this on the online application. Only the parts of the
application relative to Continuing Education need to submitted to the College. Continuing Education
students who are undecided about matriculating in to a degree program should speak with an
advisor to ensure the courses they take will transfer into a degree program.

A maximum of two masterds | evel courses may be taker
program.

The Tuition and Fee section of this catalog outlines the per-course tuition. Admission policies for
continuing education courses are found in the Admission Policy section of this catalog.

STUDENTPREPAREDNESS C OURSEIECHNOLOGY

To ensure student success in the online environment at NECB, it is strongly recommended that a
student has a personal computer or personal access to a computer throughout the Term of
enrollment. Due to the interactive and high media elements of NECB EPIC courses, a computer at
work or a library computer may not be a reliable computer solution. NECB online courses cannot
be accessed on iPads, iPods, iPhones, Blackberries and eReaders.

At NECB, students average about 17 hours per week for the undergraduate program and 27 hours

per week in the graduate program. Therefore, personal and reliable access to a computer is

needed to ensure on-going access and success in the online environment. For specific computer
requirements required for the Collegebs EPIC Pl atfor
Website at http://www.necb.edu/support epicRequirements.asp
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STUDENTPREPAREDNESS TOOLS FORONLINERESEARCH

The resource, TOR 101 Tools for Online Research, is offered to all undergraduate students who
have not had Information Literacy for College Success and to all graduate students as a program
resource. This self-study non-credit course helps students learn to navigate the online classroom,
explore techniques for being successful in online courses, and learn critical library and research
skills for becoming an information literate individual in a technological world. The course covers
APA style, how to identify research sources, how to distinguish between primary and secondary
sources and how to search and evaluate eLibrary databases. Students have access to this
reference course throughout their degree program.

ADMISSION POLICY 06 UNDER GRADUATE PROGRAMS

ADMISSIONPOLICY @ UNDERGRADUATE

Candidates for admission are encouraged to apply as soon as possible in order to be accepted to a
specific program and starting date. Applicants interested in matriculating into any undergraduate
program, including the Associate in Science in Business Administration the Bachelor of Science in
Business Administration, or a c ertificate program, must complete the admission process. New
students registering in a single course must also complete this one -time application process. The
following is required to complete the process for admission to undergraduate programs at NECB:

UNDERGRADUATHA DMISSION REQUIREMENTS

9 Online Application for admission.

9 Payment of $50 application fee (non-refundable).

9 Must have graduated from high school or achieved a GED.

1 Foreign credentials must be evaluated for US equivalency by a third-party evaluation agency.
9 Official college transcripts from all institutions from which you are seeking to transfer credit.

9 Successfully Pass the Required English and Mathematics Placement Examination

1 Students who successfully transfer in a minimum of 12 college credits from an
accredited institution to NECB may be exempt from taking Placement
Examinations.

1 Atthe sole discretion of the College, prospective students who demonstrate the
capacity for academic success may be considered for full matriculation into the
College upon careful evaluation of additional information including, but not limited
to:

1 High school transcript
1 Arequired two-paragraph writing sample (100-125 words)
1 A personal interview (by phone or in person) by Admission staff at NECB
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PRIORATTEANCE AT AN UNDERGRADUATENSTITUTION

All undergraduate applicants who have attended an undergraduate institution, prior to applying
for admission to NECB, must disclose such attendance, whether or not requesting to transfer
credit from such institution(3 NECB reserves the right to request and examine transcripts from
previously attended undergraduate institutions. The extent of academic progress made by an
applicant, at his/her previous institution(s) may be a consideration in the admissions decision

REQUIREDPLACEMENTEXAMINATION

All undergraduate applicants must take English and Math placement exams, unless they have

been approved by NECB to transfer in a minimum of 12 undergraduate credits. Students who

score under 55% on either of these examB not be admitted to the College. Students who

score between 55% and 74% on either of these exams will be invited to take a trial developmental

Of raax GKS LI aaAiAy3da 2F gKAOK ¢gAGK | 3INIRS 27F al/ ¢
degree pogram. (In the event a student does not pass this course, or passes the course and

elects not to matriculate, there will be no tuition charged for this trial course.)

CONTINUING EDUCATION

Prospective students who wish to take undergraduate level courses without matriculating into the
college must complete the online application process.

STUDENTPREPAREDNESS G ENERALEDUCATION

Student success i s NEG®@writing, criticaldhinking and mathematics skillsS t
are fundamental to student success. NECB measures student ability in these areas upon entry into
the College by administering Placement Examinations in English and Mathematics. All new

students and those students who transfer in credits from other institutions are subject to take both
English and Mathematics diagnostic examinations as follows:

1 New students must pass both diagnostic exams with a 75% score or better in order to be
placed in either English Composition | or Business Mathematics.

1 A student who transfers in successfully completed creditswi t h a A CO0 or higher in
English course and a basic Mathematics course will not be required to take the English and
Math Placement Exams.

9 Continuing education students may enroll in up to two 100 or 200 level courses prior to taking
the English and Mathematics Placement Exams.

9 Continuing education students who enroll in 300 or 400 level courses are required to take
English and Mathematics Placement Exams or provide evidence of passing English
Composition and Mathematicswi t h a A Co0 or higher.

1 Students who have not taken courses at NECB during the past year are considered to be re-
entryéstudents and are subject to Undergraduate Admissions Requirements.

STUDENTPREPAREDNESS FOUNDATIONAL COURSES

To further support student success, all students are required to satisfy the course requirements
below as program prerequisites to both the A.S.B.A. and B.S.B.A.:
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All students entering NECB are required to take Information Literacy for College Success. Although
the college makes a practice of providing incoming students with transfer credit for most General
Education and applicable business courses, transfer credit is not accepted for Information Literacy
for College Success. All incoming students are required to take this four-credit course as their first
course at the college:

1 INF 1017 Information Literacy for College Success or INF 102A plus INF 102B

Prior to taking general education or core business courses, new students are required to complete
the following courses as a means of establishing fundamental principles that will prepare students
for success throughout their program:

ENG 101 - English Composition |
MAT 103 - Business Mathematics
PHI 1017 Critical Thinking

MGM 2017 Principles of Management

= = —a A

NECB will accept transfer credit for any or all of these four foundational courses taken at another

institution with a passing grade of #ACO0 or higher.

FULI-TIME VS. PART TIME STUDENTSTATUS UNDERGRADUATE

One (1) academic year = 32 weeks, 24 credit hours, (2 semesters, each 16 weeks) = 4 terms.
(One semester is the equivalent of two eight-week terms.)

Below is a breakdown of credits required each semester to qualify as full-time, versus % times,
versus ¥ times.

Full time = 12 credits per semester (two eight-week terms)

Y time = 9 credits per semester (two eight-week terms)

% time = 6 credits per semester (two eight-week terms)

Less than ¥z time = anything less than 6 credits (two eight-week terms)

ADMISSION POLICY 8 GRADUATE PROGRAMS

ADMISSIONPOLICY

Candidates for admission are encouraged to apply as soon as possible in order to be accepted to a
specific program and starting date. Applicants interested in matriculating into a graduate program
including the Master of Business Administration (M.B.A.), Master of Science in Finance (M.S.F.),

the Master of Science in Business Ethics and Compliance (M.B.E.),or t he Mast er 6s
Accounting Certificate must complete the admission process.

New students registering in a single course must also complete this one-time application process.

No more than two masterods | evel courses can be

matricul ating i nt o Iftequeed marequisite dersepmust hercampleted before
matricul at i ng progranu Stidanes maydake ne mdyesthan one overlapping
prerequisitieswi t h  a ma st e r ©he folloving ark requiced to complete the process for
admission to graduate programs at NECB:
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ADMISSION REQUIREMENTS

To matriculate into the Master of Business Administration (M.B.A.), Master of Science in Business
Ethics and Compliance (M.B.E.) Program or the Master of Science in Finance Program (M.S.F.),
students will meet the requirements outlined below. Application for admission:

1 Non-refundable application fee of $75.00.
1 Bachelor's degree from a regionally accredited college or university with a 2.70 GPA or
higher or foreign credential equivalent established by a third party evaluation agency, or a
master6s degree from an &tooredited United States
q Official college transcript(s) indicating degree was conferred must be received no later than
up to 60 days from application. Until official transcript(s) are received, students are
conditionally accepted and allowed to take up to two courses prior to official matriculation.
1 Essay (approximately one-two pages) describing how the Program will assist applicant
achieve personal and/or professional goals.
M Current Resume
1 Demonstrated proficiency in English as established through SAT or the ACT tests, or other
met hods document i ng tHngishgseeuPdlieyoh laternatiohalStudenty i n
for more information).
1 The M.B.A,, M.B.E. or M.S.F. Program Chair or other qualified College administrator will
evaluate and approve applications to ensure that admissions requirements have been
satisfied.
1 Required interview is generally conducted via telephone.

GMAT and GRE Testing

New England College of Business and Finance is focused on the adult learner. As such, we know
that adults seeking an advanced degree are motivated, committed, and self-directed. We also
understand that adults measure success in terms of past experience and accomplishments in work
and life, and not by test scores. Students wishing to enter the Master Degree programs are
evaluated on many levels, as described above. As such, GMAT and/or GRE test scores are not
required as an admissions criterion, but may be submitted as part of the application process to
strengthen the application.

FULI-TIME VS. PART TIME STUDENTSTATUS GRADUATE

One (1) academic year = 40 weeks, 24 credit hours, (2 semesters, each 20 weeks) = 8 sessions
Below is a breakdown of credits required each semester to qualify as full-time versus % times.

Full time = 12 credits per semester 14 time = 6 credits per semester

WITHDRAWAL AND REFUND POLICY

DRrROPPING ACLASE

If you decide to drop a course, it is your responsibility to notify NECB in writing at registrar@necb.edu.
A Course Drop Request Form will be electronically sent to you and must be completed and returned to
t he Regi st Mamidaton k@tomes eftective on such day that the written withdrawal is post
marked or the FAX is received. If you fail to notify the College of your desire to drop a course(s)
and complete the form, you will be responsible for full tuition and all applicable fees.

The following policy applies when dropping a course(s):
1 If you drop a course after registration but prior to the commencement of the
Term/semester, you will be refunded any tuition and, if applicable, fees paid.
1 Once the term starts and you wish to drop your course(s), you must do so within 3 days
from the start of the term in order to receive a refund of 100% tuition. You must complete
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and submit a Course Drop Request Form in order to officially drop a course. The form can
be found at www.necbh.edu at the link to Student Services.

1 After the third day of the term start, you will not be eligible for a refund and 100% of tuition
and all applicable fees will be due.

A grade of AWO will drep remjsests agemeeeivedwh en wr i t t en
q from the 4™ day of Week 1 through weeks 2, 3 and 4 for undergraduate classes
1 from the 4™ day of Week 1 through Wednesday of Week 3 for graduate classes
A g r a o ol be aBsigned when written drop requests are received in Weeks 5 through 8 for
undergraduate classes and from the Thursday of Week 3 through Week 5 for graduate
classes.
*It is required that you have access to a personal computer for your use throughout your
online course and that it is compatible with NECB online technology requirements.
Notes:
1. Application fees are non-refundable.
2. e-Resources fees may be applied to a subsequent course during the current calendar year.

Refunds or tuition due will be determined based on the NECB Refund Policy.
Contact the Registrardos Office by:
E-mail: registrar@necb.edu

Fax at 877.469.7670, Attention: Registrar;

Telephone at 617-951-2350, Ext. 6916

WITHDRAWAL FROM THE OLLEGE

Students who wish to withdraw from the College completely must fax or mail a completed

withdrawal form to the Registrar. A withdrawal form can be requested at: reqistrar@necb.edu.

Your status wil/ be changed from fAactiveo to fAwithdr
executed withdrawal form.

Students receiving financial aid who withdraw from New England College of Business and Finance
should speak with the Financial Aid department to determine how withdrawing from the College will
impact their financial aid.

ADMINISTRATIVAMTHDRAWAL FROM THE OLLEGE

I'n compliance with the US Department of Educati on, s
student has not attended/ participated in a course as
Program Integrity Regulations by the end of Week 2. The student will be administratively withdrawn

from the course, and a grade of AWFOo wil!l be assigne

Undergraduate Courses

An undergraduate student will be administratively withdrawn from the College under the following
conditions:

1. Fails either ENG 099 (or ENG 098A/ENG 098B) or MAT 099 as the first course in
the undergraduate program*
2. Fails two consecutive Terms**

Prior to administratively withdrawing a student, the College will attempt to contact that student in
writing and/or by telephone to verify the studentés
fees, or financial aid loans outstanding at the time of administrative withdrawal from the College.

*Successful completion of ENG 099 (or ENG 098A/ ENG 098B)wi t h a groaldgeerisf fiCO

required in order to move forward in the undergraduate program. A student who has been
administratively withdrawn after either failing ENG 099 or MAT 099 as their first course or who fails
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two consecutive semesters/terms will have the option of reapplying to the College after one full year
of absence from the College. It is strongly recommended that the student continue studying at
another institution to demonstrate academic success prior to the reapplication process. For further
information on readmission after a one year absence from the College, please see the

O0Reinstatementd poleGatglogi n the NECB Coll e
**Continuing education students not matriculated into College per admission policy.

Graduate Courses

A grade of "W" will be assigned when written withdrawal requests are received from the 4th day of
Week 1 through the Wednesday of Week 3. A grade of "F" will be assigned when the written
withdrawal requests are received from the Thursday of Week 3 through Week 5.

Withdrawals and Title IV Funding

For information regarding the handling of Title IV Federal Financial Aid in the event of withdrawal,
please see the financial aid section of this catalog.

FINANCIAL ASSISTANCE AND SERVICES

HNANCIAL OPTIONS

Making Paying For College Easier

Sometimes paying for college can seem like quite the task. That's why it's best to be educated on
all the different Financial and Educational Resources out there, like student loans, financial aid and
college savings accounts.

New England College of Business (NECB) offers numerous financial options, enabling you to invest
in your education and your future. NECB is committed to helping you create a financial plan that is
best for you.

Federal Financial Aid
New England College of Business and Finance has recently been approved to offer Federal Title IV
Financial Aid to those who qualify. Financial aid is offered for the following programs:

Associate in Science in Business Administration
Bachelor of Science in Business Administration
Master in Business Administration

Master of Science in Business Ethics and Compliance
Master of Science in Finance

Intermediate Accounting Certificate

Forensic Accounting Certificate

= =4 -4 -8 -8 -8 -1

For more information about financial aid at NECB, please visit the Financial Aid section.

Other Financing Options
In addition to Federal Financial Aid, New England College of Business and Finance has several
other options for financing your education. These options include:
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Self-Payment Plan

The Self-Payment Plan requires that 100 percent of tuition and any applicable fees be paid prior to
each course start date. You may choose to have your tuition automatically charged to your credit
card. Payment may be made using cash, check, or credit card.

Tuition Reimbursement*

Many employers offer tuition reimbursement as part of their employee benefit package. In fact,
many of our students receive all or part of their tuition from their employer. Talk to your human
resource department for more information.

If your employer has established a written reimbursement policy approved by NECB, you may
qualify for tuition deferment. The Tuition Reimbursement Plan* is available for students whose
employers have a written reimbursement policy approved by New England College of Business and
Finance. Only tuition will be deferred a maximum of 90 days from the each course start date. The
one time Application fee (if applicable) is due at the start of your degree or certificate program.

To qualify for the tuition deferment, prior to the start of your course, you must provide a signed
Tuition Reimbursement Certification & Authorization form that includes a valid credit card number
(debit cards are not accepted) and your authorization to charge your card. Your credit card will
automatically be charged on the 91st day after each course start date for tuition if New England
College of Business and Finance has not received payment.

* The Tuition Reimbursement Plan is in effect for Spring Term 2 beginning April 27 and ending June
18, 2009. This plan is no longer available after June 18, 2009.

Direct Billing Arrangements
Direct billing may be available through your employer. Corporations may set up direct billing
arrangements with NECB by contacting the Student Accounts Office at 617-951-2350.

FINANCIAL AID

The Financial Aid Office administers Federal Title IV aid programs. These programs include the
Federal Pell Grant Program, the Federal Stafford Loan Programs, and the Federal PLUS Loan
program. Students who are interested in applying for Federal Title IV aid programs are encouraged
to contact the Financial Aid Office by phone at (617) 951-2350 ext. 222 or by email at
financialaid@necb.edu for assistance with the financial aid application process and for assistance
with any questions related to financial aid and education financing options. The Financial Aid Office
is open Monday through Friday from 9:00 a.m. to 5:00 p.m. (Eastern).

APPLYING FORANANCIAL AID
In order to apply to apply for financial aid, a student must:
1. Apply for the U.S. Department of Education PIN at http://www.pin.ed.gov

2. Complete the financial aid application (FAFSA) at http://www.fafsa.ed.gov.
The federal school code for NECB is 039653.

Once the FAFSA is processed by the federal government, the student should receive a Student Aid
Report (SAR). The student should review the SAR to determine if the Financial Aid Office will
require additional documents. The SAR should also be reviewed to ensure the accuracy of the data
submitted. The student should contact the Financial Aid Office immediately if there are any
inaccuracies.
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Students who intend to utilize federal financial aid programs to assist with their education expenses
at NECB must complete all financial arrangements prior to registering for classes.

Students must reapply each academic year for federal financial aid programs. The Renewal FAFSA

is available on January 1st. Students who intend to be enrolled and attending terms beginning after

July 1st must complete and submlt the Renewal FAFSA.We r ecommend t hat Renewal
submitted no later than April 15" to ensure all deadlines have been met.

To be considered for federal financial aid programs, a student must meet all of the following criteria:

1. Demonstrate financial need. Financial need is the difference between the estimated cost of
attendance and the calculated amount the student and family can be expected to provide
based on the information provided on the FAFSA;

Provide all documents required by either the Financial Aid Office and/or the Department of
Education;

Be enrolled in an approved degree or certificate program;

Be enrolled on at least a halftime basis;

Maintain satisfactory academic progress;

Be a U.S. citizen or eligible noncitizen;

Not owe a refund on a Federal Pell Grant or be in default on a Federal Perkins Loan
(formerly NDLS), Federal Stafford Loan (formerly GSL),Federal PLUS Loan or Federal
Supplemental Loan for Independent Students (SLS);

8. Have a valid social security number;

9. Be registered with the Selective Service, if required,;

10. Have not been convicted of an illegal drug offense.

n
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VERIFICATION

The Financial Aid Office is required by Federal guidelines to verify certain types of information
submitted by a student on the FAFSA. Students are randomly chosen for this verification audit and,
if selected, should follow the instructions on their Student Aid Report and submit the required
information to the Financial Aid Office. A verification worksheet will be sent to any student selected
for verification from the Financial Aid Office. When additional documents are required in order to
complete verification, the student will be sent a notification from the Financial Aid Office. Students
should submit the requested information in a timely manner and by the stated deadline to prevent
any delays in the processing of their awards. Failure to submit the requested documents will result
in cancellation of all federal financial aid programs. Students are advised to retain copies of any
document submitted to the Financial Aid Office. If corrections or updates are required as a result of
the verification process, award notification and receipt of federal financial aid funds may be
delayed.

PAYMENTPERIODS

Financial Aid is awarded one academic year at a time. A studentds first academi

the day the student starts school.

Undergraduate Students:

A payment period is defined as consisting of 2 terms (16 weeks of instruction time). There are 2
payment periods in the undergraduate academic year. For the purposes of determining aid
eligibility, full time is defined as at least 12 credits per payment period , ¥ time is defined as at least
9 credits per payment period , % time is at least 6 credits per payment period, and any number of
credits under 6 is considered less than %z time.

Graduate Students:
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A payment period is defined as consisting of 4 terms (20 weeks of instruction time). There are 2
payment periods in the graduate academic year. For the purposes of determining aid eligibility, full
time is defined as at least 12 credits per payment period and %2 times is defined as at least 6 credits
per payment period, and any number of credits under 6 is considered less than % times.

SATISFACTORYACADEMIC PROGRESS ANCHNANCIAL AID

NECBO6 s mldfa Satisfactory Academic Progress (SAP) can be found in this catalog. For the
purposes of eligibility for Financial Aid, SAP is reviewed at the end of each payment period. If a
student does not meet SAP at the end of the first payment period, he/she will be placed on
Financial Aid Warning for the following payment period. The student will continue to maintain
financial aid eligibility and to receive financial aid funding for the warning payment period. At the

end of the warning payment period,thestu dent 6 s SAP wi | | be reviewed agai
up to an appropriate |l evel or the studentds eligibil
I f a studentds financial aid eligibilitywoappgalt er mi nat

this termination. The student may appeal the determination if special or mitigating circumstances
exist. Any appeal must be in writing and must be submitted to the Director of Financial Aid within 10
calendar days of receiving notification of his or her loss of eligibility. The student should explain
what type of circumstances contributed to his/her academic struggles, how his or her situation has
changes, and what plans the student has to eliminate these potential problems or circumstances in
the future. The Director of Financial Aid may grant the student a probationary payment period;
during which he/she can continue to receive federal financial aid programs. The decision of the
Director of Financial Aid is final and may not be further appealed.

Probationary payment periods will only be granted if the student requesting the probationary period
is mathematically capable of regaining SAP by the end of the probationary payment period.

Students who successfully appeal and receive a probationary payment period can only receive one
probationary period, during the course of their education at NECB.

Students who are ineligible for aid due to SAP may only regain eligibility if one of the following

occurs:

1. By attending a subsequent term at his/her own expense and improving hours and/or CGPA to
meet the required standards. Students who comply with this method, should submit to the
Financial Aid Office a written request asking that their eligibility for financial aid be reinstated.

2. The student appeals and the appeal is granted, allowing the student one more probationary
payment period.

Reinstatement:
A student who has been reinstated after an academic dismissal does not automatically regain

eligibility for Financial Aid. Students who have been reinstated by the Provost should contact the
Director of Financial Aid to find out about the appeal process.

HNANCIAL AID FORCLASSE®UTSIDE ONECBAND STUDYABROAD

NECB federal financial aid programs are applied only to courses taken at NECB. We do not have
consortium agreements with any other schools at this time.

NECB does not currently offer a study abroad program.

WITHDRAWAL
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The official process for withdrawing from NECB is described in this catalog. Federal financial aid
awards will be adjusted according to federal regulations, which stipulate that a student who
withdraws retains aid in proportion to the percentage completed of the enrollment period in which
he/she was enrolled. If the student withdraws during the first 60% of the payment period, a portion
of his/her federal funds must be returned. The percentage of aid earned is determined by dividing
the number of calendar days the student attended during the payment period by the total number of
calendar days in the payment period. For example, a student who has attended 10% of her
payment period will have earned 10% of her federal financial aid award. The remaining 90% of her
federal financial aid award must be returned. The student and NECB will share responsibility for
returning these funds. Once the student has completed more than 60% of the payment period, no
adjustment to the financial aid award is necessary. State and institutional funds will be adjusted
according to the regulations governing these programs.

Example:

Anna is an undergraduate student. Anna starts school on April 27", Her first payment
period (the first 16 weeks of instruction) is from April 27" through August 27". Anna
decides that she needs to withdraw from school on May 29", Anna has attended 33 days
in the payment period. The total number of calendar days in the payment period is 123
days.

33 days attended =+ 123 days in the payment period = 26.8%

Therefore, Anna has earned 26.8% of the aid she was awarded for the payment period. If
she received only an award of $1750 in Subsidized Stafford Loan for the period, she has
earned $469 of her Stafford Loan. $1281 would have to be returned to the Department of
Education.

Students are strongly encouraged to contact the Financial Aid Office and the Student Accounts
Office prior to withdrawing to determine the financial impact of their withdrawal from NECB.

Students who patrticipate in a federal student loan program during their enroliment at NECB are

required to complete the appropriate student loan exit counseling forms when they cease to be enrolled

at least half-time in a degree program. Students who borrow a Federal Subsidized/Unsubsidized

Stafford Loan may complete this requirement online at http://www.nslds.ed.gov/nslds_SA/. The st udent 0s
defermentper i od for all federal |l oan programs wil |l begin be
withdrawal. Students are allowed only one 6 month grace period for each Federal Stafford

Subsidized/Unsubsidized loan. Consequently, a student who withdraws and then returns to NECB or

another institution may not be eligible for an additional 6 month grace period prior to the start of loan

repayment.

STUDENTOAN ENTRANCEC OUNSELING

Students who choose to borrow from a federal student loan program as part of their financial aid
package are required to complete the appropriate student loan entrance counseling forms prior to
completing a promissory note for their student loans. Students may complete this requirement
online at http://www.studentloans.gov.

HNANCIAL AID DISBURSEMENT

All financial aid is applied directly to the student account for the appropriate payment period. The
following conditions must be met before any federal or institutional financial aid will be disbursed:
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1. the student must be meeting all financial aid eligibility criteria as outlined previously in this
catalog;
2. the studentds enrol |l ment Hlttime, ¥ tmehvatine, bréessn det er mi
than % time, and all appropriate aid adjustments have been done. (This will be done mid-
point in the payment period.)
3. if the student is selected for verification, all documents required for verification must be
submitted to the Financial Aid Office and verification must be completed. In addition, there
may be requirements specific to a specific award that must be met before that award can
be applied to the student account.

INSTITUTIONAAID
Partner Tuition Credit: The Partner Tuition Credit is a credit available to students who are
employees or family members of certain partner organizations. The awarding of this credit for
undergraduate students also requires a minimum course load of 18 credits per 12 month period.
The tuition credit is applied as follows:

$200 per course for students enrolled in all undergraduate programs.

$500 per course for students enrolled in the Masters of Business Ethics & Compliance.

$500 per course for students enrolled in the Master of Science in Finance.

$416.67 per course for students enrolled in the Master of Business Administration.

Strategic Partner Tuition Credit: The Strategic Partner Tuition Credit is a credit available to
students who are employees or family members of certain strategic partner organizations. The
tuition credit is applied as follows:

Strategic Partner Tuition Credit: Undergraduate Programs

With minimum course load
With no minimum course load | of 18 credits per 12 month
period

All Undergraduate programs Credit of $275 per course Credit of $375 per course

Strategic Partner Tuition Credit: Graduate Programs

Non-Continuous Continuous Enroliment
Enrollment
Master of Business Ethics & Credit of $500 per course Credit of $646 per course
Compliance
Master of Science in Finance Credit of $500 per course Credit of $646 per course
Master of Business Administration None Credit of $511 per course

Military Service Tuition Credit: The Military Service Tuition Credit is a credit of 20% per class
given to students who are veterans of or are currently in active service with the United States
Armed Forces or employees of the Department of Defense. This credit is also available to
immediate family members of U.S. Military veterans, those actively serving in the U.S. Military or
employees of the Department of Defense.

Military Spouse Tuition Credit: The Military Spouse Tuition Credit is a credit of $575.00 per

course available to a spouseds of U.S. Military memt
enrolled in the Associate of Science in Business Administration. The credit is available for 36

months from the start of the program. In order to qualify for this credit, students must enroll by May

2,2011.

EdLink Discount: The discount for students whose employers participate in the EdLink tuition
reimbursement program and will be 20% per course.

Tuition Assistance Service Discount: The discount for students whose employers participate in
the Tuition Assistance Service tuition reimbursement program and will be 20% per course.

Scholarships: NECB offers a variety of scholarships. For a full list of scholarships, please,
contact the NECB Financial Aid Office at 617.951.2350, ext. 6911.
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International Dual Degree Credit: The International Dual Degree Credit is a credit of $300 per
course available to international students enrolled in a Dual Degree program. In order to qualify for
this credit students must also be currently attending or must have recently completed a degree at
Latin American University with which NECB has an active articulation agreement.

FEDERALGRANTS

NECB patrticipates in the Federal Pell Grant program. Specific information regarding application and
eligibility for the Federal Pell Grant program may be obtained from the Financial Aid Office.

FEDERALLOANS

NECB patrticipates in the Federal Direct Stafford Subsidized/Unsubsidized Loan and Federal Direct
PLUS Loan programs. Specific information regarding application and eligibility for the Federal
Stafford Loan and the Federal PLUS Loan programs may be obtained from the Financial Aid Office.

GRADUATION

Students who borrow from a federal student loan program during their enrollment at NECB are
required to complete the appropriate student loan exit counseling forms when they cease to be
enrolled in a degree program at least half-time. Students who borrow a Federal
Subsidized/Unsubsidized Stafford Loan may complete this requirement online at
http://www.nslds.ed.gov/nslds SA/ . Student borrowers who fail to complete the required student
loan exit counseling session may not receive their official diploma or an official academic transcript
from NECB.

STUDENT.OAN COUNSELINGSERVICES

The Financial Aid Office staff is available to assist borrowers of all education loan programs while
they attend NECB and after they leave (post-graduate and withdrawal). Additional counseling
assistance is available to students in areas such as loan repayment, loan deferments, loan
consolidation, and credit issues.

PAYMENTTERMSAND CONDITIONS

Tuition is due and payable to New England College of Business and Finance at the start of each
course unless otherwise specified in an option above.

NECB audited financial statements are made available upon request. Please contact NECB
Controller at 617-951-2350.

STUDENTOAN CODE OFCONDUCT

This Code is in accordance with the requirements of the federal Higher Education Opportunity Act
of 2008 ("HEOA") and incorporates all terms set forth in the HEOA. (See Appendix IV)

34


http://www.nslds.ed.gov/nslds_SA/

ACAD EMIC AFFAIRS

COURSHEREGISTRATION

Online registration makes it easy for all students.
on NECB6 s h o mewwp.aegheedu . Students who apply for tuition reimbursement through their

employer, in most cases, must have a company representative or manager approve all

registrations. In these instances, students should contact their company representative.

COURSESCHEDULES

Course schedules are publishedannual |y on NECB&6s website (www.nech.
modifications in courses are updated intermittently throughout the year.

RECOMMENDEDC OURSELOAD - UNDERGRADUATE

NECB undergraduate programs are designed in six, eight-week terms per academic year. Unless
otherwise specified, all undergraduate courses are delivered in an online format. Online courses
are asynchronous which means one can attend anytime, anywhere. Students matriculated in an
undergraduate program are encouraged to sign an Enrollment Agreement which requires a
minimum of six courses per year. Students wishing to complete their degree program more quickly
can take two courses per term or 36 credits per academic year. Itis, generally, advised that
students new to the online format start with one course. Anyone wishing to take more than two
courses in a given term must receive approval from an academic advisor or Program Chair.

ReECOMMENDED COURSH.OAD - GRADUATE

NECB has eight, five-week terms in its academic year. All graduate courses are online. Online

courses are asynchronous which means one can attend
are designed for students to take one course per term, or eight courses per academic year.

Students wishing to take more than one masterobés | eve
Chair to receive approval.

FUNDAMENTALSC OURSES ANONFORMATIONLITERACY FORCOLLEGESUCCESS

Fundamentals Cour ses

All prospective students at NECB will be expected to successfully pass the English and Math

Placement Exams with 75% or better score or achieve academic success in both Fundamentals of

Englishand Fundamentals of Mathbefore proceedingonintheCollege 6s under graduate pr.
If a prospective student is required to complete both Fundamentals Courses, the student must
successfully complete both courses with a 6Cb6 or bet
undergraduate program.

Fundamentals of English: ENG 099 or ENG 098A/ENG 098B

To be admitted to NECB, an English Placement Exam Score of 75 or above is required. If the score
is between 50% - 74%, a prospective student may be given the opportunity to take the College's
Fundamentals of Englishcourse, ENG 099, or its equivalent, ENG 098A/ENG 098B.

Students who score below 50% on the English Placement Exam will not be admitted to the

College. Students who do not successfully pass ENG 099 or its equivalent, ENG 098A/EN®98B,
will be allowed to re-take the course one more time.
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If the Fundamentals of Englishcourse is successfully completed with a grade of 'C' or better and if
MAT 099, Fundamentals of Mathis not required, a prospective student will be allowed to take the
first course in the curriculum sequence, INF 101, /nformation Literacy for College Success

I f a student registers for ENG 099, the student must
better. If not, the student will be required to re -take the course.

If a student registers for ENG 098A/ENG 098B, the student must successfully complete both parts
of ENG 098. If a student fails ENG 098A, the student will be advised to take ENG 099 in the next
full Term at the College.

If a student does not successfully complete Fundamentals of English given two opportunities to do
s0, then, the student will not be allowed to continue at NECB.

Fundamentals of Mathematics: MAT 099

If a prospective student did not pass the Math Placement Exam with a score of 75 or better and
achieved a score between 50% and 74%, the following will be required:

If the Math Placement Exam score is between 50% - 74%, a prospective student may be given

the opportunity to take the College's Fundamentals of Mathcourse, MAT 099. If the Fundamentals

of Math course is successfully completed with a grade of 'C' or better and the student has

successfully completed the Fundamentals of Englishcourse, a student will be allowed to continue in

the Collegebdbs under gr adu at/eformation §iteracynforaCalldge Sicdeds pr oc e e ¢
the first course in the NECB undergraduate curriculum.

Students who do not successfully pass MAT 099 will be required to re-take MAT 099 in the next
Term of the College.

If a student does not successfully complete Fundamentals of Math given two opportunities to do
so, then, the student will not be allowed to continue at NECB.

Students must successfully complete both the Fundamentals of Englishand Fundamentals of Math
courses in order to mdergtaduataipeogramm Iftstudentshave | ege 6s u
successfully completed both courses, the student will proceed to /nformation Literacy for College
Successthe first and required course in the curriculum.

Information Literacy for College Success: INF 101 and INF 102A/INF 102B
Information Literacy for College Success INF 101 or its equivalent, INF 102A/INF 102B, is the first

course in the undergraduate curriculum sequence and must be taken by all new students at NECB.
A student must have demonstrated proficiency in English and Math through the successful

compl etion of the Collegebs English and Math Pl aceme
Fundamentals of Englishand Fundamentals of Math courses or transfer credits from another
accredited institutionwith gr ades of &é6Cdé or better that include En

latter case, a student will not be required to take the Placement Exams and will be allowed to
continue in the undergraduate program with /nformation Literacy for College Success.

If a student registers for INF 102A/INF 102B as their first course at NECB, whatever the final grade

is in INF 102A or I NF 102B wil/ be the glfaade that wi
student fails INF 102A, the student will go on to INF 102B. If the student also fails INF 102B, the

student will be required to retake both parts of the course , INF 102A/INF 102B, or INF 101.
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If a student fails /nformation Literacy for College Successfor a second time, the student will be
withdrawn from the College which is consistent with the College's policy of dismissal after two
consecutively failed courses.

PREREQUISITES FQINDERGRADUATEC OURSES

Information Literacy for College Success
All new undergraduate students are required to begin their degree program with INF 101
Information Literacy for College Success or its equivalent, INF102A/INF102B Information Literacy
for College Success.
Preliminary Undergraduate Core Courses
Following Information Literacy for College Success, four undergraduate core courses are required
as prerequisites to most other core courses in the undergraduate curriculum:

1 ENG 101 English Composition |

1 MAT 103 Business Math

1 PHI 101 Critical Thinking

1 MGM 201 Principles of Management.

Some upper division and concentration courses require or recommend prerequisite courses. See
the course descriptions in this catalog for required prerequisites.

REQUIRED FOR.S.B.A.GRADUATION B.S.B.A.SENIORCAPSTONEC OURSE

Prior to graduation from the College, all B.S.B.A. students must successfully complete the B.S.B.A.
Seni or Capstone cour se, MGM 450, with a grade
the Capstone course once 109 or more credits have been completed. If a student fails to
successfully complete the course, the student will be allowed to take the course again. If a student
fails the course a second time, the student must petition NECB for permission to continue in the
B.S.B.A. Program.

PREREQUISITES FERRADUATEC OURSES

Individuals entering the program may be required to take up to 12 undergraduate credits.
Dependingonone d6s under gr adQGRA, specificicounsksaakan atehe undergraduate
levelor a b a ¢ hdedree in &-isance, Business Administration, Economics, Accounting,
Marketing or related field, NECB may waive prerequisite courses for students in the Master of
Finance, Master of Business Administration and Master of Business Ethics and Compliance
programs.

Prerequisites for the M.B.A. Program include: Survey of Economics, Statistics, Accounting, and
Principles of Management.

Prerequisites for the Master of Finance degree include: Microeconomics and Macroeconomics or
Survey of Economics, Statistics, and Corporate Finance.

Prerequisites for the Master of Business Ethics and Compliance degree include: Business Ethics,
Accounting, Microeconomics and Macroeconomics or Survey of Economics.

UNIT OFCREDIT

The semester credit hour, also referred to as the credit-hour, is the unit of academic measurement
used by NECB. NECB6 s a ¢ a d e mscleedule@ am a six-tesm calendar for undergraduate
programs (A.S.B.A. and B.S.B.A.) and an eight-term calendar for graduate programs (M.S.F. and
M.B.E.). The Academic Calendar is located toward the back of this catalog.
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RESIDENCYREQUIREMENTS

Students matriculated in an NECB degree program must complete a minimum of 25% of the

program credits at NECB. Students must complete at least 15 credits (5 courses) of N E C B&Rs

credit Associate in Science in Business Administration Program; 30 credits (10 courses) of NECB 6 s

121 credit Bachelor of Science in Business Administration program; 24 credits (8 courses) of

NECB6s Master of Science in Finance or Mastand of Busi
30 credits (10 courses) of NBEDBEaratMast er of Busi ness

INDEPENDENSTUDYC OURSES

There are some instances where selected coursesat NECBmay be run as flndependen
courses. Independent study courses may adopt a schedule that is different from other courses, but
all requirements and outcomes remain the same.

OFFSTEACADEMIC CREDITBEARING COURSES

NECB may offer off-site academic credit bearing courses on the premises of some member
institutions. Courses are typically run in cohorts and attended by employees of the member
institution. A cohort is typically a minimum of seven students.

COURSECANCELLATION

NECB reserves the right to cancel courses in which enrollment is below an acceptable minimum. If
a course is canceled, every effort will be made to contact students about the cancellation and
possible course substitutions. If a student opts to substitute a different course for a cancelled
course, he/she must notify their appropriate company representative of this change. The new
course is held to the same withdrawal policies at the original course (s) indicated on the registration
form. If no substitution can be made, the student/company will not be held responsible for tuition. In
most cases, textbooks for canceled courses may be returned, if in perfect condition, for a full
refund.

CLASSCANCELLATIONDUETO INCLEMENTWEATHER

Online courses are not cancelled due to inclement weather related events.

TRANSFER OCREDIT TAD THERSCHOOLS

New England College of Business and Finance is a regionally accredited by New England

Association of Schools and Colleges (NEASC). NECB courses meet the rigor and standards of

similar courses at other NEASC accredited colleges. Every college has its unique transfer of credit

policy and students should contact the other institution to which they seek admissions to inquire as

to that institutionds policies on credit transfer.

TRANSFER OICREDIT TONECB

General Education courses taken at regionally accredited colleges in the humanities, social

services, mathematics and physical sciences typically transfer in to NECB, so long as the student

received a g¢gr ad &enerdl Edudation courseshtakéntea years ago or more will be

evaluated and may not transfer in. Business courses matching those offered by NECB may also be
acceptedastransferc r edi ts so |l ong as the studenmBusinesscei ved a
courses taken five years ago or more will be evaluated and may not transfer in. Students

transferring into the A.S.B.A. program may transfer up to 45 credits. Students transferring into the

B.S.B.A. program may transfer up to 90 credits. A minimum of 25% of the program curriculum must

be taken at NECB.
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Students matriculating i n t wanséercnraesdtietr 6fso rd eugpr eteo ptrwog r
level courses (six credits), as long as the student received a grade of B- (2.7) or better. The

respective Mastero6s Degree Program Chair evaluates t
Students may be required to provide course descriptions and/or course syllabi to facilitate the

evaluation of credit transfer.

CREDIT BYEXAMINATION / PROFICIENCYCREDIT

Students may transfer credit awarded by examination, provided the examination does not duplicate
previously earned academic credit. Credit is granted for successful completion of examinations
given by the College Level Examination Program (CLEP) of the College Entrance Examination
Board. CLEP is designed to help students translate non-traditional learning experience, such as on-
the-job training or independent study, into college credit.

COURSBWAIVERS(UP TO12 CREDIT®

Under certain circumstances, studentsdé needs and proc
student may apply for a course waiver to take an elective in place of the requirement. This is

accomplishedby contacting the Registrarés Office. The re
Provostf or approval. Once approved, the document becom
record.

COURSECODE AND COURSENUMBERINGSYSTEM

NECB undergraduate and graduate courses are identified by a three letter, three-digit code for both
undergraduate and graduate courses and a four letter, four-digit code for graduate prerequisite
courses. The letters represent the subject code indicating the area of study. The digits represent
the course number. Courses numbered below one hundred (099) are fundamental courses and
carry institutional credit only. Courses numbered 100 and above carry college-level credit that may
be eligible for transfer into other institutions.

One hundred (100) level courses are typically for freshmen and sophomores and do not generally

require a college-level prerequisite for enroliment. Two hundred (200) level courses are for

freshmen and sophomores and sometimes require a 100-level prerequisite. Three (300) and four

hundred (400) level courses are generally considered junior and sophomore courses and

prerequisites may be required. Five hundred (500) level courses are graduate-level courses and
typically require a basittel oréds degree as a prerequ

Three Letter

Undergraduate Program Courses Course Code

Accounting ACC
Arts ART
Banking/Banking Studies BNK
Communications COM
Economics ECO
English ENG
Entrepreneurship ENT
Finance/Financial Service/lnvestments FIN

Financial Literacy FLS
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Food Safety and Nutrition FNM
History HIS
Health Care Administration HCA
Information Literacy for College Success INF
International Business INB
Internet Marketing IMK
Mathematics MAT
Business/Management/Leadership MGM
Management Information Systems MIS
Marketing MKT
Philosophy PHI
Political Science POL
Psychology PSY
Environmental Science and Anatomy & Physiology SClI
Sociology SOC

Four Letter

Graduate Prerequisite Courses Course Code

Accounting GACC
Principles of Management GMGM
Survey of Economics GECO
Statistics GMAT

Three Letter
Course Code

Core Graduate Program Courses

Master in Business Administration MBA
Master in Business Ethics and Compliance MBE
Master of Science in Finance MSF

GRADING SYSTEM

Grade reports are available to students online through the Student Portal. Faculty will submit Mid-
Term Grades and Final Grades for each student in both the undergraduate and graduate programs.
Students can access their grades through the Student Portal.

Grades are based on the quality of work as shown by written tests, laboratory work, term papers,
and projects as indicated on the course syllabus. Earned quality points are calculated for each
course by multiplying the quality point value for the grade received for the course times the credit
hour value of the course. For example, a 4.0 credit course with a grade of B would earn 12.0 quality
points [credit value of course (4) times quality point value of B (3)]. The Cumulative Grade Point
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Average (CGPA) is calculated by dividing the total earned quality points by the total attempted
credits.
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Letter Percent_age o _Include_zd Includgd in Included '
Code Numerlcal Description in Credits Credits in GPA Points
Equivalent Earned Attempted
A 94-100% Very Good to Excellent. Yes Yes Yes 4.0
90-93.9 Comprehensive
knowledge and
A- understanding of the Yes Yes Yes 3.7
subject matter.
B+ 87-89.9 Good. Moderately broad Yes Yes Yes 3.3
B 83-86.9 knowledge and Yes Yes Yes 3.0
understanding of the
B- 80-82.9 Subject matter. Yes Yes Yes 2.7
C+ 77-79.9 Satisfactory. Reasonable Yes Yes Yes 2.3
C 73-76.9 knowledge and Yes Yes Yes 2.0
70729 und_erstandlng of the
C- ' subject matter. Yes Yes Yes 1.7
60-69.9 Marginal. Minimum
D knowledge _and . Yes Yes Yes 1.0
understanding of subject
matter.
Below 60 Failing. Unacceptable
= level of kno_wledge and No Yes Yes 0.0
understanding of subject
matter.
AU N/A Audit No No No 0.0
I N/A Incomplete No Yes No 0.0
P N/A Pass Yes Yes No 0.0
N/A Pass A (Issued with credit
PA and without quality Yes Yes No 0.0
points)
N/A Pass B (Issued with credit
PB and without quality Yes Yes No 0.0
points)
N/A Pass C (Issued with
PC credit and without quality Yes Yes No 0.0
points)
N/A Pass D (Issued with
PD credit and without quality Yes Yes No 0.0
points)
N/A Fail F (Issued with no
FF credit and without quality No Yes No 0.0
points)
TC N/A Transfer Credit Yes Yes No 0.0
W N/A Withdraw No Yes No 0.0
WF N/A Withdraw Fail No Yes Yes 0.0
CEHP N/A Comprehensive Exam No No No 0.0
High Pass
CEP N/A Comprehensive Exam No No No 0.0
Pass
CENP N/A Comprehensive Exam No No No No 0.0

Pass
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APPLICATION OFGRADES ANDCREDITS

Theabovec hart describes the i mpact of each grade on a s
calculating rate of progress (see below), grades of F (failure), W (withdrawal), and | (incomplete)

are counted as hours attempted, but are not counted as hours successfully completed. A grade of

W will be given during weeks two, three and four as outlined in the withdrawal policy. Withdrawal

during week five will result in the student receiving a WF in the undergraduate program and a WF

from the Thursday of Week 3 through Week 5 in the graduate program.

The student must repeat any required course in which a grade of F or W is received. Students will
only be allowed to repeat courses in which they received a D or below. In the case of a D or F, the
better of the two grades is calculated into the CGPA. The lower grade will include a double asterisk
indicating that the course has been repeated. Both original and repeated credits will be counted as
attempted credits in rate of progress calculations. A student who repeats a course already taken at
NECB will be charged at the published course rate.

TC credits are included in the maximum time in which to complete and the rate of progress
calculations but are not counted in the CGPA calculation.

PETITION FORNCOMPLETEG RADE

If a student is unable to complete the course due to unforeseen circumstances beyond his/her

controba grade of Al oThestuentmaust consaltrwithehe instructor about getting an

incomplete grade for the course. To receive an incomplete (1), the student must submit a Petition

for Incomplete Gradeformt o t he Re g i.sThigfam rdust beddbthined directly from the
Registraro6s Office pr oces foradextnmsidn tesconphete the reqdired or appr ¢
course work. The student must be passing the course at the time of petition, has completed a

majority of the cour sewor k shatévablealternative. dncomaleted a A WO ¢
grades that are not completed within one term or eight weeks after the end of the term for

undergraduate courses and five weeks after the end of the term for graduate courses will be

convertedtoan Fand willaffect t he st ud &NEGBGeservEsGHe Aght to extend the time

needed to fulfill the incomplete grade.

STANDARDS GF SATISFACTORYACADEMIC PROGRESESAP)

All students must maintain satisfactory academic progress in order to remain enrolled at the school.

Satisfactory Academic Progress (SAP) is determined L
point average (CGPA) and the studentodés rate of progr
program. A studentodés SAP i s metwmtvelr ed both quantitati

The standard for SAP is the same for all students whether or not they are receiving Federal
Financial Aid.

QUALITATIVEM EASUREMENTC UMULATIVEG RADEPOINT AVERAGE(CGPA) REQUIREMENTS

Students must meet minimum CGPA requirements at specific points during their enroliment in order

to be considered making satisfactory academic progress. These requirements are noted in the

tables below. These will be reviewed at the end of each semester or 5 week graduate session after

grades have been postedtodet er mi ne i f the studentés CGPA is in co
reaches a review point, they must maintain the minimum CGPA for that level at the end of each

grading period until such time as they reach the next level of review.

43



Certificate Programs

Minimum CGPA Required
0-3 credits 1.0
4-12 credits 1.5
13-30 credits 2.0

Associatetb s Degree Program

Minimum CGPA Required

0-3 credits 1.0
4-18 credits 1.25
19-30 credits 1.50
31-45 credits 1.75
46-90 credits 2.0

Bachel ords Degree Program

Minimum CGPA Required

0-3 credits 1.0
4-28 credits 1.25
29-51 credits 1.50
52-90 credits 1.75
91-180 credits 2.0

Masterb6s Degree Progr ams

Minimum CGPA Required
Duration of Program 2.7

TRANSFEFCREDITS

Any transfer credits accepted by NECB must have a minimum CGPA of 2.0 at the undergraduate
level and a 2.7 at the graduate level.

*Credits earned at other institutions, which have been accepted as transfer credit by New England
College of Business and Finance, must be included when evaluatingthestud ent 6 s academi c
progress.

PROFESSIONAIDEVELOPMENTCERTIFICAES

Unless otherwise published, Professional Development Certificates require 21 credits to graduate.
To meet the 150% rule, the certificate programs of 21 credits must be completed within 30
attempted credits. The Food Safety and Nutrition Management Certificate requires12 credits.

ASSOCIATEDEGREEPROGRAM

The Associate Degree program requires 62 credits. The Program is designed to be completed by
students attending full time in two (2) years or 12 eight week terms. To meet the 150% rule, the
program must be completed within 90 attempted credits, approximately three (3) academic years or
eighteen (18) terms. Given that NECB students are working adults, the normal program completion
is three (3) years or 18 eight week terms. Students attending less than full time will be required to
complete the program within 90 attempted credits in order to meet the 150% rule.

44



BACHELORDEGREHPROGRAM

The Bachelor Degree program requires 121 credits and is designed so that it can be completed in
four (4) years or twenty four (24) terms. Given that NECB students are primarily working adults, the
normal program completion is five (5) years or 30 eight week terms. To meet the 150% rule, the
program must be completed within 180 attempted credits, approximately six (6) academic years or
thirty-six (36) terms.

MASTERDEGREHPROGRAMS

Master Degree programs require either 30 or 36 credits, depending on the specific program.
Correspondingly, the Master programs must be completed within 45 or 54 attempted credits.

AcADEMIC CREDITEARNED BYACADEMIC YEAR

In order to maintain SAP (Student Academic Progress) and complete their program in the maximum
allowable time, all students must successfully earn 67% of their attempted credits each academic
year. Courses which have received a grade of W or |, are included as attempted credits. Repeat
courses are included only if the credit for the course was not earned when taken previously.
Students are evaluated at the end of each semester to ensure that the ratio of the number of
earned credits, when compared to the number of credits attempted, meets this required ratio.

WARNING AND PROBATION

Students will be placed on Warning the first semester in which the CGPA or the rate of progress
falls below the values specified in the tables above. At the end of the next semester, the student will
be removed from Warning and returned to regular status if they meet or exceed the minimum
standards.

Students who are not making SAP at the end of their academic year will be placed on probation for
the following semester.

Students on Probation will be evaluated again at the end of their probationary semester. A student
who raises their CGPA and rate of progress at or above the minimums will be removed from
Probation and returned to regular status.

Students who fail to reestablish SAP after their first probationary semester may be academically
dismissed. If at any point it can be determined that it is mathematically impossible for the student to
meet the minimum requirements, the student will be advised and may be dismissed from the class.
The institution also reserves the right to place a student on or remove them from academic
monitoring based on their academic performance, notwithstanding these published standards.

Notification of academic dismissal will be in writing. The Conduct Policy section of this catalog
describes other circumstances that could lead to student dismissal for non-academic reasons. As a
dismissed student,atuit i on ref und may be due in accordance with

policy.

Students on Probation must participate in academic advising as deemed necessary by the
institution as a condition of their academic monitoring. Students who fail to comply with these
requirements may be subject to dismissal even though their CGPA or rate of progress may be
above the dismissal levels.
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APPEALPROCESS

A student who has been academically dismissed may appeal the determination if special or
mitigating circumstances exist. Possible mitigating circumstances that may adversely affect a

student 6s effort to mai nt aimightiadutieithe tleath af anrinynediatea d e mi ¢

family member, an ailment requiring hospital care, a disability that was not identified, a catastrophic
event caused by nature, or an emergency family situation. Any appeal must be in writing and must
be submitted to the Dean of Academic Affairs. The student should explain what type of
circumstances contributed to the academic problem and what plans the student has to eliminate
those potential problems in the future. The decision of the Dean of Academic Affairs is final and
may not be further appealed.

REINSTATEMENPPROCESS

A student who has been administratively withdrawn after either failing ENG 099 or MAT 099 as their
first course or who fails two consecutive semesters/terms will have the option of reapplying to the
College after one full year of absence from the College. It is strongly recommended that the
student continue studying at another institution to demonstrate academic success prior to the
reapplication process.

The decision regarding readmission will be based upon factors such as grades, attendance, student

F

account balance, conduct and ttathepograndRamissed c ommi t mer

students who are readmitted will sign a new Application and will be charged tuition and fees
consistent with the existing published rate. Students may be required to take or repeat certain
courses and may have restrictions as to how many credits they may take in any given term.

GRADUATION

GRADUATIONREQUIREMENTS

In order to graduate from New England College of Business and Finance, a student must meet the
following requirements:

earn a minimum of a 2.0 CGPA (Associate / Bachelor Degree Programs);
earn a minimum of a 2.7 CGPA (Master Degree Programs);

successfully complete all program requirements; and,

be current on all financial obligations.

E EEE ]

Commencement exercises are held in June of each year. Any student who has met the
requirements to complete their program during the academic year is eligible to participate in the
graduation ceremony by Petitioning to Graduate and submitting the fee.

GRADUATION
UNDERGRADUATIDEGREEPROGRAMS (A.SB.A.,B.SB.A.)

A $50 petition to graduate fee is charged. Petitions to graduate forms can be down loaded from the
student portal. Any petitions received after the date indicated on the Petition Announcement will be
subject to a late fee. A cap and gown fee is also charged, if the student elects to participate in the
graduation ceremony. This rate is published in the Petition of Graduation Announcement each
year. Diplomas are mailed after graduation, oncethe Re gi strar <c¢l ears t he
financial records.
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GRADUATEDEGREHEPROGRAMS (M.B.A., M.B.E.,M.SF)

A $75 petition to graduate fee is charged. Petitions to graduate forms can be down loaded from the

student portal. Any petitions received after the date indicated on the Petition Announcement will be

subject to a late fee. A cap and gown fee is also charged, if the student elects to participate in the

graduation ceremony. This rate is published in the Petition of Graduation Announcement each

year. Diplomas are mailed after graduation, once the Registrarclearst he st udent sd& academi
financial records.

PROFESSIONAIDEVELOPMENTCERTIFICATPROGRAM

Students completing Professional Development Certificates must submit a Certificate of Completion

form. This form can be down-loaded from the Student Portal. A $50 fee is required to process
certificates, which are mailed out of the Registrara?
Certificate students who wish to participate in the June graduation ceremony may do so by

indicating such on their Certificate Completion form. A cap and gown fee is also charged, if the

student elects to participate in the graduation ceremony.

HONORS AND AWARDS

Honors are recognized at the undergraduate level only. Students who have achieved the following
Cumulative Grade Point Averages will graduate with the following honors:

3.85 or higher CGPA Summa Cum Laude

3.751t0 3.84 CGPA Magna Cum Laude

3.60t03.74 CGPA Cum Laude

ACADEMIC AWARDS

Each year, a special recognition award goes to one outstanding student for academic excellence
and one faculty member for teaching excellence:

NECB Academic Excellence Award
This award is presented annually to the graduate who maintained the highest grade point average
among all degree recipients.

NECB eLibrary Research Award

This award is presented annually to the graduates of the A.S.B.A,,the BS.B.AA.and t he Mastersbéb
programs for demonstrated outstanding research and qualitative writing of a research paper or

project.

Purpose
The purpose of the NECB eLibrary Research Award is to recognize and honor outstanding

research projects produced by undergraduate and graduate students that incorporate the use of
library resources at NECB.

Eligibility
To be eligible, applicants must have completed their research project at NECB during any term

beginning with Summer Term prior to the graduation through Term 5 of the year of graduation.
Entries will be accepted at any time during the eligibility period.

Application Procedure
Submissions will be reviewed only if they include all of the following:
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1 A completed application sheet downloadable at the NECB eLibrary, which includes a short
200-300 word reflective essay describing your research strategies, source evaluation, and
personal learning about the research process and growth as a scholar.
1 An electronic copy of the final project (including bibliography) and application must be
emailed to Jeffrey Cronin at Jeff.Cronin@necb.edubyt he date posted on NECBS®
or eLibrary in order for your paper to be considered. Applicants will receive an email
confirming receipt of a completed application packet within two business days after receipt
of all the materials.

Selection
A panel composed of the NECB librarian, faculty, and other academic staff will judge entries.

Winning entries will show evidence of originality, depth, breadth, and sophistication in the use of the
library, its resources, and collections. Entries will be judged on how well the student's research
paper demonstrates appropriate and effective use of library resources, and on the accompanying
essay about the research process.

The selection committee will consider the range and quality of the sources on the bibliography, as
well as the synthesis and integration of research material into the paper or project.

Students who submit winning papers will be recognized at the NECB Commencement at graduation
and their papers/projects will be posted on the NECB eLibrary website.

Important Dates to Remember

Applications accepted July through May

Winner Notification T Prior to graduation in June
Presentation of Awards i NECB Commencement in June

Rules
1 All submissions must include a properly formatted bibliography in APA or MLA format and
style. A bibliography is mandatory regardless of whether your professor originally required
it.
T A minimum of five (5) sources must be cited, three of which must have been accessed
t hr ough NE CBWiipeeid.conh may noybe used as a reference in the
bibliography or as a reference in the paper.
f Student must have been awarded an AAO on the pap
the paper. Paper will not be re-evaluated prior to submission.
Individual papers only will be accepted. Group papers are not eligible.
Paper will be a minimum of 800 words.
Paper will be written using Microsoft Word or other approved equivalent.
Papers from 100 level courses are not eligible.
A student may submit two research projects into competition per calendar year. However, a
student may not win more than one prize per calendar year.

= =4 —a —a -1

3. NECB Outstanding Faculty Award

Presented annually to a member of New England College of Business and Finance faculty for one
or more of the following:
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Innovate contribution to curriculum or teaching methods
Outstanding teaching skills

Personal growth and development as an instructor
Extraordinary time and effort devoted to academic area activities
Student development and assistance outside of the classroom

E I ]

The recipient must be in active status and have at least two years of continuous teaching service at
NECB (teaching two terms per year satisfies this requirement). Written
nominations/recommendations for this award are solicited annually from the financial services
community: students, graduates, governance, administrators, and others.

NECB Outstanding Faculty Award Recipients

1983-Dorothy A. Susco 1993-Lloyd L. Hamm, Jr. 2003-Kevin M. Shea
1984-Robert B. Caira 1994-Daniel A. Hurley 2004-Charles L. Ringleben
1985-George M. Rollison 1995-Sandra L. Owen 2005-Frederic Chartier
1986-Joseph L. Hachey, Jr.  1996-Richard T. Frederics 2006-Leonard Antcil
1987-Richard L. Rowe, Jr. 1997- Stephen J. Craven 2007-Debor ah DO6AI ¢
1988-Christopher Cross 1998-Christopher M. Kovalsky 2008-Kevin M. Shea
1989-Paul F. Mollica 1999-Warren W. Chase, Jr 2009-Richard L. Rowe, Jr.
1990-M. Robert Rose 2000-Kathleen L. Mitchell 2010-James Tempero
2011-Jeff Cronin
1991-Stephen I. Sall 2001-Lynn C. Fitzgerald
1992-Anne M. McGann 2002-Ann M. McGill

ACADEMIC POLICIES

COLLEGEPOLICIES

Students are expected to be familiar with the information presented in this academic catalog, in any
supplements and addenda to the catalog, and with all college policies. By enrolling in NECB,
students agree to accept and abide by all the terms stated in this catalog and all college policies.

ACADEMIC HONESTY ANDINTEGRITYPOLICY

A student shall not receive credit for wor A t hat i
student's name on any written document constitutes a statement that the work is the result of the
student's own thought and study, stated in the stu
assistance of others, except in quotes, in-text citations, footnotes or references with appropriate
acknowledgement of the source. Students must be aware that material (including ideas, phrases,
sentences, etc.) taken from the CollegeéssthelLi brary
appropriately cited using APA Style Guidelines in any written work turned in for any NECB class.

0Selafgi ari smé or submitting oneds own work to more t
NECB. NECB does not allow a student to turn in the same assignment to more than one course
without prior explicit written permission from the instructor of the second course. The reason for
this is that a grade and credit for completed work has already been previously received in a course.
If a student submits work to a second course, the student is expecting to receive credit twice for a
previously submitted assignment. In addition, a student is not allowed to submit work that has been
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completed in collaboration with someone else without prior explicit permission from the instructor.
(This excludes 6group worko6 within a course as part

Turnitin.com: The College reserves the right to utilize www.turnitin.com in its courses to assess
any or all assignments, research projects, research papers and group projects. This reputable
resource is the most recognized and widely used resource of its kind in higher education. Failure to
properly cite resources may result in a referral from the instructor to the Dean of Academic Affairs.
The outcome of this action may involve academic and disciplinary sanctions, which could include,
but not be limited to, such penalties as receiving no credit for the assignment in question, receiving
no credit for the related course or suspension or dismissal from NECB if there are multiple
infractions involving plagiarism or self-plagiarism at NECB.

NECBCOPYRIGHTINFRINGEMENTPOLICY: SEE APPENDIX X, PAGE 143.
ADD/D ROPPOLICY

Students may add or drop classes during the first three days of the term for online courses and the
first seven days of the term for on-ground courses. Please refer to the current Withdrawal and
Refund Policy in this Catalog to determine tuition payable if a class is dropped and not replaced
with another class. All changes to your schedule after the start of the term must be made in writing
with the Course Drop Request Form. E-mails and phone calls will not be accepted.

ATTENDANCEAND ACTIVESTATUSPOLICY

To benefit fully from a NECB program, a student is expected to attend college on a consistent
basis. Excessive, consecutive or cumulative absences may result in automatic withdrawal from the
course(s) in which the absences occur. The impact of absences on grades can vary between
courses. If a student has not been active for four or more Terms, the student will be considered
inactive. If absent for a year or more, a student will be withdrawn and must re-apply to re-enter the
College.

CLASSATTENDANCEAND PARTICIPATION

NECB seeks to comply with the US Department of Education Program Integrity Regulations and the
Carnegie Foundat i on 6 mingtr@cton im dsicourses that cao beassassed and
measured through substantive student performance standards. Class attendance is mandatory in
all classes at NECB. Online students are expected to be present and to participate throughout the
weeks as outlined in the course syllabus. Students must arrange to make-up missed work with the
course instructor. In some instances such as Class Discussions, it may not be possible to make up
assignments.

INFORMATION TECHNOLOGY RESOURCE$OLICY

New England College of Business and Finance provides information technology resources to a
number of faculty, staff, and students. As members of the New England College of Business and
Finance community and in accordance with the Acceptable Use of Information Technology
Resources Policy, all users have the responsibility to use information technology resources in an
effective, efficient, ethical, and legal manner. Ethical and legal standards that apply to information
technology resources derive directly from standards of common sense and common courtesy that
apply to the use of any shared resource.

New England College of Business and Financed6 s i nf or mati on technol ogy resou
support New England College of Business and Finance educational programs. All members of the

New England College of Business and Finance community who use information technology (i.e.

computing and network) resources are responsible for the integrity of those resources. New

England College of Business and Finance information technology resources are to be used in a

manner that is consistent with the instructional, research, and administrative objectives of New
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England College of Business and Finance, including use for study, instruction, research, the
discharge of official New England College of Business and Finance business, and other New
England College of Business and Finance sanctioned activities. Any use of New England College of
Business and Finance information technology resources that is inconsistent with these purposes is
considered inappropriate use and may jeopardize further authorization for use and may result in
termination of access, disciplinary review, expulsion, or other disciplinary action. Use of information
technology resources is limited to members of the New England College of Business and Finance
community. Users of these resources are expected to act responsibly to maintain the integrity of the
College information technology resources.

In no event shall New England College of Business and Finance be liable for any damages,
whether direct, indirect, special or consequential, arising out of the use of information technology
resources (i.e., the Internet, campus servers, etc.), accuracy or correctness of databases or
information contained therein or related, directly or indirectly, to any failure or delay of access to
information technology resources. Use of any information obtained via the Internet is at the users
own risk. New England College of Business and Finance reserves the right to remove user access
to information technology resources to prevent further unauthorized activity as specified in this
document.

It is the objective of New England College of Business and Finance to maintain access for its
community to local, national and international sources of information and to provide an atmosphere
that encourages legal/ethical access to knowledge and sharing of information. Further, it is the
policy of New England College of Business and Finance that information technology resources will
be used by members of its community in accordance with policy and regulations established by
New England College of Business and Finance, and applicable laws. In accordance with the above
policies, New England College of Business and Finance works to create an intellectual environment
in which students, staff, and faculty may feel free to create and to collaborate with colleagues both
at New England College of Business and Finance and at other institutions, without fear that the
products of their intellectual efforts will be violated by misrepresentation, tampering, destruction
and/or theft. Access to the information technology resource infrastructure both within New England
College of Business and Finance and beyond the campuses, sharing of information, and security of
the intellectual products of New England College of Business and Finance, all require that each and
every user accept responsibility to protect the rights of the community.

New England College of Business and Finance information technology resources must not be used
to produce, view, store, replicate, or transmit harassing, obscene, or offensive materials. This
includes, but is not limited to, material from the Internet, screen savers, etc. In addition, printed
copies of such material, including those from magazines, are not permitted in the school. (See also
the section in this handbook, Student Rights and Responsibilities i Offensive Materials.)

No student should bring open or closed food/liquid into the computer labs/rooms - users can be
held responsible for repairs/replacement of computer and other lab equipment in the event of
damage. Avoiding spills also assists the campus in ensuring that personal injuries to students and
staff do not occur.

All information technology (IT) resources are shared and cannot be guaranteed to always be
available (i.e., resources can break down or require upgrading, electricity can be out, equipment
may otherwise be unavailable, or supplies may be temporarily depleted). User stored data on the
network can be unavailable or not retrievable. Students are responsible for backing up their data to
media such as memory stick, CD, ZIP, or floppy disk, or other future storage media the College
may offer and support. Students may also be requested to log out or relinquish resources to allow
other students use of the resources (i.e., after a fair amount of lab use time based on lab load and
available resources).

Do not view anyonemeillse,06setdaéd)a wiftih ®wst, tehe creator/ o
Presume such data is private and confidential.
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Note: As a user of New England College of Business and Finance provided resources, New
England College of Business and Finance reserves the right to view/investigate your data.

Be sensitive to the inherent limitations of shared network resources. No computer security system
can absolutely prevent a determined person from accessing stored information that they are not
authorized to access.

MAKE-UPPOLICY

Students are required to make up all assignments and class work missed as a result of absence
before the end of the term. Make-up work is at the discretion of the instructor. Arrangements to
take any test missed because of an absence must be made with the instructor and in accordance
withthei n st r unake-oprpdisy.

STUDENTC ODE OFCONDUCT PoLicy

Each student must conduct himself or herself in accordance withthe Co | | erges, degulations,

policies and procedures. A student who engages on or off New England College of Business and

Financed s p r eonin asyeaspectoftheCol | ege ds envi r onmadsntheonlineh et her
course environment or phone conversations in any of the following types of misconduct will be

subject to official disciplinary action by New England College of Business and Finance, which may

include, without limitation, the suspension and/or termination from one or more courses in which the
studentisenrolledor t he st udcedenmiddegree pragiam ef study at New England

College of Business and Finance and the referral to the proper authorities if necessary:

a. Verbal or physical abuse, intimidation or harassment of another person or group of
persons, including but not limited to harassment based on race, religion, color, age, sex,
sexual orientation, national origin, disability, gender or any other protected status.

n

b. Failure to behave in a manner ¢t hat reflects favo

the College including but not limited to the use of offensive and/or inappropriate language
inconsistent with the NECB Netiquette Policy.

c. Obscene, indecent or inconsiderate behavior, insubordinate behavior towards any College
official, faculty member or fellow student, exposure of others to offensive conditions,
disregard for the privacy of self or others.

d. Falsification of any information on his or her Application, Enrollment Agreement or any
other documentation that the student provides to the College, including without limitation,
his or her educational or financial status.

e. Dishonesty, including, without limitation, providing false information, alteration or misuse of
documents, plagiarism, self-plagiarism or other academic cheating, impersonation,
misrepresentations or fraud inconsistent with the NECB official Academic Honesty &
Integrity Policy.

f. Deliberate or careless endangerment, tampering with safety alarms or equipment, violation
of safety regulations, failure to render reasonable cooperation in any emergency,
possession or use on school premises or at organized school activities of any firearm,
knives (excepting non-spring pocket knives), other weapon, explosive or fireworks.

g. Obstruction or disruption of any regular College activities.

h. Theft, abuse or unauthorized use of school property, the personal property of others or
public property.

i. lllegal use, distribution or possession of stimulants, intoxicants or drugs.

j-  Use, distribution or possession of alcoholic beverages on school premises or at organized
school activities or events.

k. Gambling on school premises or at organized school events.

I.  Failure to comply with the lawful direction of any College official, staff member or student
employee who is acting in performance of duties of position or is explicitly assuming
responsibility on behalf of the College in the absence of a particular official.

m. Intentional or careless destruction, damage or defacement of any College property.

Failure to exhibit good citizenship and respect for the community and other persons.

>
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0. Hazing of any form either on-ground or in the online environment.

p. Incitement of others to commit any of the acts prohibited above, involvement as an
accessory to any of the prohibited acts by providing assistance or encouragement to others
engaged in such acts, or by failure to separate oneself clearly from a group in which others
are so engaged.

g. Failure to strictly adhere to any term, provision, requirement, policy or procedure stated in
this Catal og, t he EsrollmahteAgreetnent, RegigtrationcFarm,ioo n
policies and procedures outline in the Student Handbook.

NETIQUETTBOLICY (ONLINEETIQUETTE

A common concern often expressed about the online learning environment is
interpreting the intended tone of voice between correspondents. Certain limitations
exist in all communication media. While online communication does lack the

expression and emotion present in face -to-face communication, it also provides you
with the luxury of time to collect and compose your thoughts prior to communicating
information.

An online learning environment needs structure for effective communication to occur.
Below is a list of guidelines for e ffective online communication:

1. Consider your language. Written text can very easily be misinterpreted by
others in the online environment. Students are expected to be respectful of the
teaching and learning environment and not post any comment or statem ent
that uses language that is potentially inappropriate or that can be
misinterpreted. A student who posts a text in the NECB EPIC Platform whether
in a Discussion,aQ & Aorane -mail that has been deemed inappropriate by
the instructor or the College will be asked to remove the text or it will be
removed by the College.

2. Stay engaged and on task with relevant messages. Your insights and
experiences are welcomed and encouraged. Remember that you want to stay
focused on relevant topics of discussion to e nhance your learning experience.

3. Reference your messages.  When appropriate, you need to reference your
course material or other sources to support your assertions or comments. Facts
and statistics communicated in your message require a supporting referenc e.

4. Communicate using a respectful professional tone. Your colleagues bring
different experiences and belief systems to the classroom, and each of your
opinions is equally valid. At times, you may disagree with a colleague, but do so
in a respectful, profe  ssional manner. You are not competing with your
colleagues; you are participating in a collaborative learning environment. Using
sarcasm to belittle a colleaguebds ideas, or rant
is not the way to encourage diverse opinions . And as always, derogatory
comments regarding race, gender, religion, age, or sexual orientation will not
be tolerated.

5. Uphold the standards of academic integrity set forth by the College. Work
submitted in the discussions and your assignments should be your own.
Materials utilized from an outside source must be properly cited in APA Style
and formatting.

53



6. Submit substantive responses to the Discussion. To receive credit in the
Discussion, you must do more than agree or disagree with your colleagues.
The Discussion Rubric governs all aspects of Discussion original responses and
subsequent posts.

7. Do not type in all caps. Typing in all caps in the online environment is
considered SHOUTING and should be rarely used and then only for strong
emphasis. If you  wish to place emphasis on an important passage, try using
bold text instead of all caps, underlining, italics or single quotation marks.

8. Recognize that you are patrticipating in an online dialogue. You still want to
ensure correct spelling and grammar in all forms of your writing (discussions,
e-mails, assignments, etc.).

9. Use written communication to your advantage. Prior to sending a message,
check it a final time to ensure that you are not only stating what you wish to
state in a concise manner, but tha t you are doing it in the tone you wish to
convey. Think of how your words will be received.

10. Multiple infractions  of this Policy could result in disciplinary actions up to and
including dismissal from NECB.

Just as you strive to improve your face -to-face communication skills, you must also
develop these skills in online situations. Since you do not have the ability to interpret
body language, tone of voice, and other visual or auditory cues during interactions,

you must use your written communication skil Is to increase understanding and reduce

confusion about your ‘tone. For exampl e, sending a n
as soon as possibledo communicates an i mmediate resp
your earliest convenienceo conrthmbehalfoféthé recipiet.onveni ence

Communicating in an online learning environment requires the time and effort of all
participants. The success of your experience is dependent on the acquisition and
development of effective online communication skills. Your ongoing effort to make
online learning a success can create fulfilling experiences for everyone.

If you have a question about this policy or any part of the policy, please, contact your
instructor or the Dean of Academic Affairs at NECB.

STUDENTGRIEVANCE PoLICcY

A student who has a grievance must first see the appropriate faculty or staff member with whom the

complaint lies. If a viable solution is not reached on the part of the student and faculty or staff

member, the student may seek the aid of the Dean of Academic Affairs or the Provost. The student

has ten days to file a complaint in writing with the Provost if prior recourse has not been to the

student 6s satisfaction. A special meeting of an ad &
The group will reach a consensus after the grievance has been heard. The decision rendered by

the committee will be final.

Any student who is terminated from his or her program of study at New England College of
Business and Finance for violating this Student Code of Conduct may petition the Dean of
Academic Affairs for readmission into a program of study after waiting one full year from the Term
in which official disciplinary action was taken. The petition must be in the form of a formal letter and
not in the form of an e-mail. The determination of whether to readmit the student will be based on
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the student 6 sandwilibé rmageby NesviEmngkand €ollege of Business and Finance.
The decision will be final and binding on the student.

NOTE: New England College of Business and Finance reserves the right to suspend or dismiss any

student without notice or right of appeal if, in the opinion of the Faculty and/or Administration, the

student 8s conduct or | ack NewEnglandb(olegeaftBusmessdand det r i men
Finance and/or the student body.

REASONABLEACCOMMODATIONS POLICY & INDIVIDUALS WITHDISABILITIES

NECB does not discriminate against individuals on the basis of physical or mental disability and is
fully committed to providing reasonable accommodations, including appropriate auxiliary aids and
services, to qualified individuals with a disability, unless providing such accommodations would
result in an undue burden or fundamentally alter the nature of the relevant program, benefit, or
service provided by NECB. To request an auxiliary aid or service please contact the Provost at
NECB, 10 High Street, Boston, MA 02110

Individuals requesting an auxiliary aid or service will need to complete an Application for Auxiliary
Aid. To enable NECB to timely provide an auxiliary aid or service, NECB requests that individuals
complete and submit the Application for Auxiliary Aid six weeks before the first day of classes, or as
soon as practicable. Disagreements regarding an appropriate auxiliary aid and alleged violations of
this policy may be raised pursuantto NECB6s gri evance procedures.

STUDENTUCCESS O GENERALEDUCATION

Student success is NECB6 s p r i ma r $trong writireg ecritioal thinking, and mathematic skills
are fundamental to student success. NECB measures student ability in these areas upon entry into
the College by administering diagnostic tests in English and Mathematics. Student may be required
to take Fundamentals of English or Fundamentals of Mathematics prior to enrolling in college-level
courses.

COURSESEQUENCING

NECBO6s pr ogr amso be fleebledNew stuglents are required to take five basic courses
to establish core skills and a solid learning foundation: These foundational courses should be taken
in the following sequence: 1) Information Literacy for College Success; 2) English Composition I; 3)
Business Math; 4) Critical Thinking; 5) Principles of Management. After these five courses are
complete, students may take General Education and Core Business courses as they wish.
Prerequisites may be required prior to taking upper division concentration courses. Students are
guided by an academic advisor to ensure individuals remain on track throughout the program. Itis
recommended that students take 100 and 200 level courses prior to taking 300 and 400 level
courses, as the rigor increases with each level.

TERMINATIONPOLICY

NECB reserves the right to dismiss a student for any of the following reasons: failure to maintain

satisfactory academic progress, failure to pay college fees and/or tuition by applicable deadlines,

disruptive behavior, posing a danger to the health or welfare of students or other members of the

NECB community, or failure to comply with the policies and procedures of NECB, failure to notify

the college of absenteeism in excess of 21 days. Any unpaid balance for tuition, fees and supplies

becomes due and payable i mmediately upon a student 6s

Any student who is terminated from his or her program of study at New England College of

Business and Finance may petition the Dean of Academic Affairs for readmission into a program of

study after waiting one full year from the Term in which official disciplinary action was taken. The

petition must be in the form of a formal letter and not in the form of an e-mail. The determination of
whether to readmitthes t udent wi ll be based onandwilleemadabgent 6s wr |
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New England College of Business and Finance. The decision will be final and binding on the
student.

PETITION FOCHANGE OF PROGRAM

A student may transfer into a different concentration or program version under the following
conditions:

Student has discussed the transfer with his/her academic advisor.

p=

Student has submitted Petition for Change of Program a minimum of two weeks prior to the
start of the next term and has received notification of approval prior to registering for courses
under the new concentration.

A Student has reviewed the curriculum worksheet for the new concentration and understands
which courses from his/her current program of study will transfer into the new program or
concentration.

A Studentis in good academic standing with a CGPA of 2.0 or higher.

A Studentis in good financial standing with New England College of Business and Finance

PETITIONFORGRADECHANGE

A grade may be changed under the following conditions:

A Student has received a grade of Al 0 and compl et
upon with the instructor.

A Student has disputed a grade and which resulted in the need to change a grade.

A The instructor made an error in posting the grade.

A Student has consulted with the instructor about getting the grade changed for the course.
Time Limit

The allotted time to change a course grade is one academic term. Students with extenuating
circumstances may submit a written request to the instructor requesting an extension on the time
limit.

Grade Change and Petition for Incomplete

A APetition for I ncompleted must beecourse(refedto i n or der t
Policy for I ncomplete). Once the coursemutb& i s ¢ omg
approvedbef ore the fildo grade can be changed to another

Failure to file such a Petition within one academictermf ol | owi ng t he semester in w

is assigned willresultinan automatic assi gnm®thécowse. Nogradde Fo0 gr ade
changes are allowed after the student has graduated.

PETITION FORNCOMPLETE

A g r ad éncampletd) inady be granted under the following conditions:
A Student has completed the majority of the cours
grade is not a viable alternative.

A Student is unable to complete the course due to unforeseen circumstances beyond his/her
control.
A Student is doing passing work at the time the Petition is filed, and it is possible for the student

to earn full credit if course requirements are completed within the time allowed (typically one
term beyond the end of the course).
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Student has consulted with the instructor about receiving anéincompletedgrade for the course.

The instructor hasompglreted tand hehe arrangements
course assignments. St udent has contacted the Remmgpeetrards
Petition to initiate the process for the incomplete. The request for an incomplete must be

approved by the Dean of Academic Affairs or the Provost.

GENERAL INFORMATION

FACILITY

Boston is regarded as one o fNewlbBngland GotlegeoohBusnesno st hi st ¢
and Finance has grown with Boston for nearly a century. NECB is conveniently located on the

second floor at 10 High Street, which is two blocks from South Station and in close proximity to the

Orange and Red Lines. Classes are held as outlined in the Term Schedule (www.necb.edu).

Boston is home to some of the finest dining in the country and many excellent eateries are within

minutes from NECB. The Financial District, Government Center, Faneuil Hall and Quincy Market,

the Museum of Art, Fenway Parkand t he Theater District are only a f
attractions, all easily accessible from NECB.

HOURS OFOPERATION
The administration office at the College is open Monday through Friday from 8:00 a.m. to 5:00 p.m.

CLASSHOURSA ON LINE

Students in NECBOnline undergraduate courses should expect to spend approximately 15 -17
hours per week, 135 hours over the span of a term doing both online coursework and offline
homework. At the graduate level, students should expect to spend approximately 20 hours per
week. This includes time online reading lectures, participating in discussion thread activities,
completing assessments and other activities. It also includes hours spent offline writing papers,
studying, reading texts, etc. While online courses can be accessed asynchronously (anytime 24
hours a day), each course has specific assignment deadlines each week which must be

met. Deadlines for each course can be found in the syllabus and the assignments area of each
Unit.

BOOKSTORETEXTBOOKS
Course learning materials take the form of traditional textbooks, eBooks, iChapters, Case Studies,
and resources available online through NECB6s I|ibrar

traditional textbooks, students can easily order their books easily and quickly through NECB6 s
virtual bookstore. NECB's virtual bookstore is accessible by phone, fax, mail and the Internet:

Phone: 1-800-876-4636

Fax: 1-585-254-0152

Mail: NECB Bookstore, 844 Dewey Avenue, Rochester, NY 14613
Internet: www.NECBbookstore.com

Email: orders@NECBbookstore.com

To ensure that students obtain correct materials and texts required for their courses, NECB
students should use NECB's virtual bookstore or obtain ISBN number and use those to purchase all
books and materials. Through NECB's virtual bookstore, students are often also able to purchase
used books and to sell their books back to the store. Check www.NECBbookstore.com for more
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details. For companies that payNECBowl inwiceucdnepantesdirecttyeamdt b o o k s

ship books and materials to students. Contact advisor@necb.edu for details.

Students will be notified prior to the course in instances where e-books, iChapters, or non-
traditional learning materials are required.

ELIBRARY

New England College of Business and Finance offers students a robust online library portal.
Students can easily access this library portal from within their online course by clicking on the
Library section. Or, from the MyNECB Student Portal just click on the word Links, then Links again
on the left navigation bar and then select NECB Online Library.

The Online Library Portal provides students with online tutorials such as Libraries 101, Business
Research, the Internet, Research Papers, Citations, and the Writing Center. Through a federated
search functionality, students can access an array of databases, including ProQuest and EBSCO.

Undergraduate students are required to take an Information Literacy for College Success skills
cour se. Through this course they are exposed
not a passive but rather a proactive protocol and therefore research assignments are integrated in
the majority of courses at both the undergraduate and graduate level. Students attending NECB
may utilize The Boston Public Library (BPL) which provides access to their many online databases.
Directions on how to access a BPL eCard are available in every online course.

MAINTENANCE OFRECORDS

NECB maintains student records in compliance with state and federal regulations. In addition,
placement data on students who complete the program, indicating the employer, date of hire, job
title, and starting salary attested to by the student or verified by the employer is kept on file.
Academic transcripts are maintained permanently.

CAMPUS SECURITY REPORTINGC RIMINAL ACTIVITY

Should one have cause to report an emergency criminal activity, individuals should immediately dial
911 directly to report the incident to the local police. Non-emergency criminal activity should be
reported directly to NECB. The main campus phone number is 617-951-2350. Advise the
receptionist you have a crime to report and she will direct you to the Provost or other campus
administrator.

REPORTING THANNUAL DISCLOSURE OICRIMESTATISTICS

New England College of Business and Finance (NECB) is committed to the safety of its learning
community. Campus Safety Policies and Campus Crime Statistics are provided in this crime report
which is prepared by the office of Provost at New England College of Business and Finance. This
report is prepared to comply with the Jeanine Clery Disclosure of Campus Security Policy and
Crime Statistics Act. Campus crimes are considered those reported to NECB and other designated
officials. Each year Campus Crime Report natification is e-mailed to all enrolled students, faculty,
and staff providing information about accessing this report on our website (www.necb.edu). The
following definitions are using in the compilation of the Campus Crime Report.

Criminal Homicide

Criminal Homicide: Murder and non-negligent manslaughter, as defined in the Uniform Crime
Reporting Program, is the willful (non-negligent) killing of one human being by another. The
classification of this offense, as for all other Crime Index offenses, is based solely on the police
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investigation as opposed to the determination of a court, medical examiner, coroner, jury or other
judicial body. Not included in the count for this offense classification are deaths caused by
negligence, suicide, or accident; justifiable homicides; and attempts to murder or assaults to
murder, which are scored as aggravated assaults.

Voluntary Manslaughter

(A) A person who kills an individual without lawful justification commits voluntary manslaughter, if
at the time of the killing, the person is acting under a sudden and intense passion resulting from
serious provocation by: (1) the individual killed: or (2) another whom the actor endeavors to kill, but
negligently or accidentally causes the death of the individual killed. (B) Unreasonable Belief Killing
Justifiable. A person who intentionally or knowingly Kills an individual commits voluntary
manslaughter if, at the time of the killing, the person believes the circumstances to be such that, if
they existed, would justify the killing, but the belief is unreasonable.

Involuntary Manslaughter

A person is guilty of involuntary manslaughter when, as a direct result of the doing of an unlawful
act in a reckless or grossly negligent manner, or the doing of a lawful act in a reckless or grossly
negligent manner, the person causes the death of another person.

Sex Offenses Sex Offenses, forcible or non-forcible: Forcible rape: The carnal knowledge of a
female forcibly and against her will. Included are rapes by force and attempts or assaults to rape.
Statutory offenses (no force used - victim under the age of consent) are excluded. Prostitution and
commercialized vice: Sex offenses of a commercialized nature, such as prostitution, keeping a
bawdyhouse, procuring or transporting women for immoral purposes. Attempts are included. Sex
Offenses (except forcible rape, prostitution and commercialized vice): Statutory rape and offenses
against chastity, common decency, morals and the like. Attempts are included.

Alcohol

Robbery: Robbery is the taking or attempting to take anything of value from the care, custody, or
control of a person or persons by force or threat of force or violence and/or by putting the victim in
fear.

Aggravated Assault

Aggravated Assault: Aggravated assault is an unlawful attack by one person upon another for the
purpose of inflicting severe or aggravated bodily injury. This type of assault is usually accompanied
by the use of a weapon or by means likely to produce death or great bodily harm. Attempts are
included since it is not necessary that an injury result when a gun, knife, or other weapon is used
which could and probably would result is serious personal injury if the crime were successfully
completed.

Burglary

Burglary: The Uniform Crime Reporting Program defines burglary as the unlawful entry of a
structure to commit a felony or theft. The use of force to gain entry is not required to classify an
offense as burglary. Burglary in the program is categorized into three sub classifications: forcible
entry, unlawful entry where no force is used, and attempted forcible entry.

Motor Vehicle Theft
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Motor Vehicle Theft: Defined as the theft or attempted theft of a motor vehicle, this offense category
includes the stealing of automobiles, trucks, buses, motorcycles, snowmobiles, etc. The Definition
excludes the taking of a vehicle for temporary use by those persons having lawful access.

Arson: Arson is a criminal offense in which a person knowingly or negligently damages a building or
property by starting a fire of causing an explosion. Arson is a form of vandalism.

Hate Crimes

Hate Crimes: Hate crimes include all reported crimes in the general disclosure as well as any other
crime involving bodily injury and reported to local police or campus security authorities. Hate crimes
are words or actions used to intimidate or subject a person(s) to tyranny which occurs as the result
of the victim being of a particular group. Groups which may be affected by bias motivated crimes
include: ethnic groups, religious groups, gender, disability, race, and sexual orientation. Hate
crimes can include but not limited to physical attacks, rapes, bombing, murders, and terroristic
threats.

EVACUATION PROCEDURES

NECB is located in the Rice Building at 10 High Street, Suite 204, Boston, Massachusetts. Each
year, building management tests the fire safety system. In the event of an emergency, all
occupants in Suite 204 are required to exit on to High Street and convene on the corner of Summer
Street and High Street until notified that it is safe to re-enter the building.

DRUG AND ALCOHOL FREEENVIRONMENT

As a matter of policy, NECB prohibits the unlawful manufacture, possession, use, sale,

dispensation, or distribution of controlled substances and the possession or use of alcohol by

students and employees on its property and at any school activity. Further information on the

school s policies can be f ouadlationiofthesde hoticieSwillueswdtmt Handb c
appropriate disciplinary actions up to and including expulsion in the case of students and

termination in the case of employees, even for a first offense. Violations of the law will also be

referred to the appropriate law enforcement authorities. Students or employees may also be

referred to abuse help centers. If such a referral is made, continued enroliment will be subject to

successful completion of any prescribed counseling or treatment program.

DRUG AND ALCOHOL USAGE STATEMENT

This statement is provided to students, faculty, anc
Drug-Free Schools and Communities Act Amendments of 1989. Faculty, staff, and students who

receive funding and other support such as grants, contracts, and certain financial assistance from

the federal government may be subject to additional restrictions imposed upon them by the Drug-

Free Workplace Act.

In accordance with the requirements of the Drug-Free Workplace Act, as a condition of
employment, any employee who is engaged in the performance of work under a federal grant or
contract must notify the College if he or she is convicted of violating any criminal drug statute for
activities done in the workplace not later than ten days after conviction; students who receive Pell
and certain other federal grants are subject to similar conditions and must report any conviction of a
drug-related offense to the U.S. Department of Education within ten days of the conviction if the
offense occurred during the period covered by the grant.

DRUG AND ALCOHOL UsSAGEPoLICY
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As a matter of policy, NECB prohibits the unlawful manufacture, possession, use, sale,
dispensation, or distribution of controlled substances and the possession or use of alcohol by
students and employees on its property and at any school activity. Any violation of these policies
will result in appropriate disciplinary actions up to and including expulsion in the case of students
and termination in the case of employees, even for a first offense. Violations of the law will also be
referred to the appropriate law enforcement authorities. Students or employees may also be
referred to abuse help centers. If such a referral is made, continued enroliment will be subject to
successful completion of any prescribed counseling or treatment program.

DISCIPLINARYSANCTIONS

NECB wi | | i mpose disciplinary sanctions on students

and Alcohol Usage Policy and/or standards of conduct. In addition, students or employees who
violate public law may be subject to criminal prosecution. Conviction may result in fines,
imprisonment, and revocation or loss of eligibility to receive federal funding (such as grants and
financial assistance) and other privileges. University-imposed discipline may include sanctions up to
and including expulsion of a student or termination of employment, in addition to referral for criminal
prosecution. Disciplinary sanctions may include participation in a treatment, counseling, or other
approved rehabilitation program.

STATE ANDFEDERALLAWS AND SANCTIONS CONCERNING DRUGS ANDA LCOHOL

In addition to disciplinary sanctions imposed by the College, all students, faculty, and staff should
be aware that federal, state, and some local laws treat illegal use, possession, sale, distribution, or
manufacture of drugs or alcohol as serious crimes. Conviction can lead to imprisonment, fines, and
assigned community service. Courts do not lift prison sentences in order to allow convicted persons
to attend college or continue their jobs. Felony and certain other convictions can prevent you from
entering many fields of employment or professions and may have to be listed on applications for
employment or admission to graduate or professional schools.

Many cities and towns in Massachusetts, including Boston, have local ordinances and regulations

which prohibit public consumption of alcoholic bever

consent. The Metropolitan District Commission also prohibits public consumption of alcohol in its
parks. Similar laws and regulations apply in most other states and in many localities.

Massachusetts laws punish sale or delivery of alcoholic beverage to persons under twenty-one with

a fine of up to $2,000 and six months imprisonment, or bot h. Mi srepresenting
an identification to obtain alcoholic beverages is punishable by a fine of $300. First conviction of

driving under the influence of alcohol has a penalty of a $5007 $5,000 fine, a one-year revocation of

di verds |license, up to two and a half years in pri

Massachusetts has criminal penalties for use of controlled substances, or drugs, with penalties
varying with the type of drug. In general, use of narcotic and addictive drugs, and drugs with high
potential for abuse have heavier penalties.

Possession of controlled drugs is illegal without valid authorization. While penalties for possession
are generally not as great as for the manufacture and distribution of drugs, possession of a
relatively large quantity may be considered distribution. Under both state and federal laws,
penalties for possession, manufacture, and distribution are much greater for second and
subsequent convictions. Many laws dictate mandatory prison terms and the full minimum term must
be served.
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Massachusetts makes it illegal to be in a place

person known to possess heroin. Anyone in the presence of heroin at a private party or in a
dormitory suiter i sks a serious drug conviction. Sale
illegal in Massachusetts. Under federal laws and some state laws, participation in drug-related
criminal activity can result in seizure or forfeiture of personal property and other assets utilized in
conjunction with or stemming from the proceeds of the illegal activity. In addition, conviction of a
drug-related offense may entail civil fines and denial or revocation of certain licenses and benefits.

Persons convicted of drug possession under state or federal laws are ineligible for federal student
grants and loans or for participation in federally sponsored research grants or contracts for up to
one year after the first conviction, and up to five years after the second; the penalty for distributing
drugs is loss of benefits for five years after the first conviction, for ten years after the second,
permanently after the third.*

Under federal law, distribution of drugs to a person under age twenty-one is punishable by twice the
normal penalty, i.e., a mandatory one-year prison term; a third conviction is punishable by
mandatory life imprisonment. These penalties apply to distribution of drugs in or within 1,000 feet of
a college or school. Federal law sets greatly heightened prison sentences for manufacture and
distribution of drugs if death or serious injury results from use of the substance.

BEFFECTS OPRUG AND ALCOHOL USAGE

The information below was extracted from the publication "What Works: Workplaces Without
Drugs," U.S. Department of Labor, 1991.

Alcohol

Alcohol consumption causes a number of marked changes in behavior. Even low doses
significantly impair the judgment and coordination required to drive a car safely, increasing the
likelihood of an accident. Low to moderate doses of alcohol also increase the incidence of a variety
of aggressive acts, including spouse and child abuse. Moderate to high doses of alcohol severely
alter a person's ability to learn and remember information. Very high doses, or low doses combined
with other depressants of the central nervous system, cause respiratory depression and death.
Repeated use of alcohol can lead to dependence. Sudden cessation of alcohol intake is likely to
produce withdrawal symptoms, including severe anxiety, tremors, hallucinations and convulsions.
Alcohol withdrawal can be life threatening. Long-term consumption of large quantities of alcohol,
particularly when combined with poor nutrition, may permanently damage vital organs such as the
brain and liver.

Mothers who drink while pregnant may give birth to infants with fetal alcohol syndrome. These
infants have irreversible physical abnormalities and mental retardation. In addition, research
indicates that children of alcoholic parents are at greater risk than other youngsters of becoming
alcoholics.

Anabolic Steroids

Anabolic steroids are powerful compounds closely related to the male sex hormone testosterone.
Developed in the 1930s, steroids may be taken orally or injected. Current legitimate medical uses
are limited to certain kinds of anemia, severe burns and some types of breast cancer.

When combined with a program of muscle-building exercise and diet, steroids may contribute to
increases in body weight and muscular strength. Athletes have used steroids since the 1950s,
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hoping to enhance performance. Today, many young people use steroids to accelerate physical
development.

Steroid users may develop more than 70 side effects, ranging in severity from liver cancer and
sterility to acne. Psychological effects include very aggressive behavior, known as "road rage," and
depression. While some side effects appear quickly, others, such as heart attacks and strokes, may
not show up for years.

Signs of steroid use include quick weight and muscle gains; behavioral changes, particularly
increased aggressiveness and combativeness; jaundice; purple or red spots on the body; swelling
of feet or lower legs; trembling; darkening of the skin; and persistent, unpleasant breath odor.

Cannabis

All forms of cannabis have negative physical and mental effects. Physical effects of cannabis
include increase in heart rate, bloodshot eyes, dry mouth and throat, and hunger. Smoking
marijuana is damaging to the lungs and respiratory system. The tar in marijuana smoke is
carcinogenic.

Use of cannabis may impair short-term memory and comprehension, alter sense of time, and
reduce ability to perform tasks requiring concentration and coordination, such as driving a car.
Knowledge retention may be lower when information is given while a person is "high." Motivation
and cognition are altered, making the acquisition of new information difficult. Marijuana can also
produce paranoia and psychosis. Long-term users may develop psychological dependence.
Marijuana smoke contains more cancer-causing agents than tobacco smoke.

Cocaine

Cocaine stimulates the central nervous system, and long term use can lead to psychological
dependence. Its immediate effects include dilated pupils, elevated blood pressure and body
temperature, and increased heart rate. Chronic use can cause ulceration of the mucous membrane
in the nose. Injecting cocaine with unsterile equipment can transmit AIDS, hepatitis and other
infections. Preparation of freebase, which involves the use of highly volatile solvents, can result in
fire or explosion.

Crack or freebase rock, a concentrated form of cocaine, is extremely potent. Its effects are felt
within 10 seconds of administration. The drug produces the same physical effects as cocaine, as
well as insomnia, loss of appetite, tactile hallucination, paranoia and seizures. Cocaine use may
lead to death through disruption of the brain's control of heart and respiration.

Depressants

The effects of depressants are similar to those of alcohol in many ways. Small amounts can
produce calmness and relaxed muscles, but larger doses can cause slurred speech, staggering
gait, and altered perception. Very large doses can cause respiratory depression, coma, and death.
The combination of depressants and alcohol can increase the effects of the drugs and multiply the
risks.

The use of depressants can cause both physical and psychological dependence. Regular use may
result in tolerance to the drug, leading the user to increase the quantity consumed. When regular
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users stop taking depressant drugs, they may develop withdrawal symptoms ranging from
restlessness, insomnia, and anxiety to convulsions and death.

Babies born to women who abuse depressants during pregnancy may be physically dependent on
the drugs and show withdrawal symptoms shortly after birth. These children often have birth defects
and behavioral problems.

Designer Drugs

lllegal drugs are defined in terms of their chemical formulas. To circumvent these legal restrictions,
underground chemists modify the molecular structure of certain illegal drugs to produce analogues
known as designer drugs. These drugs can be several times stronger than the drugs they imitate.
Many can cause severe neurochemical damage to the brain.

The narcotic analogues can cause uncontrollable tremors, drooling, impaired speech, paralysis,
and irreversible brain damage. Analogues of amphetamines and methamphetamines cause
nausea, blurred vision, chills, or perspiration and faintness. Psychological effects include anxiety,
depression, and paranoia. As little as one dose can cause brain damage. The analogues of
phencyclidine cause illusions, hallucinations, and impaired perception.

Hallucinogens

Phencyclidine (PCP) interrupts the function of the neocortex, the section of the brain that controls
the intellect and keeps instincts in check. Because the drug blocks pain receptors, violent PCP
episodes may result in self-inflicted injuries. PCP often causes distance and space estrangement,
lack of muscular coordination, and dulled senses. Time and body movement are slowed, and
speech is blocked and incoherent.

Chronic users of PCP report memory and speech difficulties. Some of these effects may last a year
following prolonged daily use. Mood disorders such as depression, anxiety, and violent behavior
also occur.

Long-term chronic users may become paranoid and violent and experience hallucinations. Large
doses may produce convulsions, coma, or heart and lung failure. Lysergic acid (LSD), mescaline,
and psilocybin cause illusions and hallucinations. Physical effects may include dilated pupils,
elevated body temperature, increased heart rate and blood pressure, loss of appetite,
sleeplessness, and tremors. Sensations and feelings may change rapidly. It is common to have a
bad psychological reaction to LSD, mescaline, and psilocybin. The user may experience panic,
confusion, suspicion, and anxiety. Delayed effects, or flashbacks, can occur even after use has
ceased.

Inhalants

A variety of psychoactive substances have been inhaled as gases or volatile liquids. Many popular
commercial preparations such as paint thinners and cleaning fluids are mixtures of volatile
substances making it difficult to be specific about their various effects. Immediate negative effects
of inhalants may include nausea, sneezing, coughing, nose bleeds, fatigue, lack of coordination,
and loss of appetite. Solvents and aerosol sprays may also decrease the heart and respiratory
rates and impair judgment. Amyl and butyl nitrate cause rapid pulse, headaches, and involuntary
passing of urine and feces. Long-term use may result in hepatitis or brain damage, weight loss,
fatigue, electrolyte imbalance, and muscle weakness. Repeated sniffing of concentrated vapors
over time can lead to permanent damage of the nervous system.
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Narcotics

Narcotics initially produce a feeling of euphoria followed by drowsiness, nausea, and vomiting.
Users may experience constricted pupils, watery eyes, and itching. An overdose may produce slow
and shallow breathing, clammy skin, convulsions, coma, and death.

Tolerance to narcotics develops rapidly and dependence is likely. The use of unsterilized syringes
may result in transmission of diseases such as AIDS, endocarditic, and hepatitis. Addiction in
pregnant women can lead to premature, stillborn, or addicted infants.

Other Stimulants

Stimulants can cause increased heart and respiratory rates, elevated blood pressure, dilated
pupils, and decreased appetite. Users may perspire and experience headaches, blurred vision,
dizziness, sleepiness, and anxiety. Extremely high doses can cause rapid or irregular heartbeat,
tremors, loss of coordination, and physical collapse.

An amphetamine injection creates a sudden increase in blood pressure that can result in stroke,
very high fever, or heart failure. Users also report feeling restless, anxious, and moody. Persons
who use large amounts of amphetamines over a long period of time can develop an amphetamine
psychosis that includes hallucinations, delusions, and paranoia. These symptoms usually disappear
when drug use ceases.

DRUG AND ALCOHOL TREATMENTCENTERS

Drug and Alcohol Resources and Clinical Services both locally and nationally.

Drug / Alcohol Phone Number Website Contact

Treatment Center

Massachusetts Department of | 617-573-1600 http://db.state.ma.us/dph/bsas/search.asp
Public Health, Bureau of
Substance Abuse Services

Substance Abuse Mental 800-662-HELP | http://www.findtreatment.samhsa.gov/

Health Services Administration

Narcanon 800-405-8409 http://www.addictionca.com/

Alcoholics Anonymous 617-426-9444 http://www.aaboston.org/

Addiction No More 866-391-6530 http://www.addictionnomore.com/drug-
rehabilitation-centers-boston.html

Treatment Centers 877-335-4673 http://www.treatment-centers.net/treatment-

directory/massachusetts/east-boston.html

Bournewood Health Systems 800-468-4358 http://www.bournewood.com/Drug-Rehab-
Program-Boston-Massachussetts.php

The Watershed Addiction 800-861-1768 http://www.thewatershed.com/States/massach
Treatment Centers usetts_ma.php

Step, Inc. 617-720-7837 http://www.stepboston.org/

Boston, Massachusetts, 877-316-6689 http://alcoholism.about.com/od/tx_boston/Bost
Treatment Centers on_Massachusetts Treatment Centers.htm
McClean Hospital 617-855-2000 http://www.mclean.harvard.edu/patient/adult/ad

atp/mcleancenter.php
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DISCRIMINATION POLICY

It is the policy of NECB to provide equal opportunity for all students and applicants for admission
and for all employees and applicants for employment regardless of race, age, gender, religion,
national origin, marital or parental status, disability, veteran status or sexual orientation. In addition,
discrimination in employment on the basis of genetic information is prohibited.

STATEMENT OPOLICY ADDRESSINGEX O FFENDEREGISTRATION

The Federal Campus Sex Crimes Prevention Act requires colleges and universities to issue a
statement advising the campus community where state law enforcement agency information
concerning registered sex offenders may be obtained. The Act also mandates that sex offenders
who are already required to register in a state to provide notice of each institution of higher
education in that state at which the offender is employed or is a student. To learn the identity of
registered sex offenders on or near a campus, or anywhere in the United States, visit the Sex
Offender databases at http://www.sexoffender.com and http://nsopr.gov. You can search by city,
county, or zip code. This information is collected by other agencies and this institution cannot
guarantee this information is correct or complete. The information provided here is intended to be
in compliance with the Campus Security Act and for campus safety purposes only. It should not be
used to intimidate, threaten or harass. Misuses of this information may result in prosecution.

SEXUALASSAULTPPOLICY

i Sexual assaulto i ncl wtbeete engageyin saxod relations y forces threaty, a n
or duress in violation of Chapter 209A or chapter 265 of the General Laws, or any other applicable
law of the Commonwealth.

NECB does not tolerate sexual assault in any form. It is important for all members of the community
to know that anyone can be a victim or perpetrator of sexual assault. It is therefore extremely
important to know that the campus sexual assault policy applies to all registered students and all
faculty, staff, student assistants, graduate assistants, teaching associates, temporary employees or
anyone affiliated with NECB.

Allegations of sexual assault will be taken seriously. Where there is reason to believe that a crime
has been committed or College regulations prohibiting sexual assault have been violated, the
College will pursue criminal charges and strong disciplinary action.

STUDENTRECORDSACCESS ANDRELEASE

NECB has established a policy for the release of and access to records containing information
about a student.

1. Each student enrolled at NECB shall have the right to inspect and review the contents of
his/her education records, including grades, records of attendance and other information.
Students are not entitled to inspect and review financial records of their parents. Parental
access to a studentds records wild]l be all owed wi
dependent as defined in Section 152 of the Internal Revenue Code of 1986.

2. A studentdés education records are defi thesel as f il
in electronic format, that contain information directly related to the student and are
mai ntained by the institution, except as provide
records is afforded to school officials who have a legitimate educational interest in the
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records, such as for purposes of recording grades, attendance, and advising, and
determining financial aid eligibility.
3. Students may request a review of their education records by submitting a written request to
the Provost. The review will be allowed during regular school hours under appropriate
supervision. Students may also obtain copies of their education records for a nominal
charge.
4. Students may request that the institution amend any of their education records, if they
believe the record contains information that is inaccurate, misleading or in violation of their
privacy rights. The request for change must be made in writing and delivered to the
Registrar, with the reason for the requested change stated fully. Grades and course
evaluations can be challenged only on the grounds that they are improperly recorded. The
instructor or staff member involved will review the request, if necessary meet with the
student, and then determine whether to retain, change, or delete the disputed data. If a
student requests a further review, the Provost will conduct a hearing, giving the student an
opportunity to present evidence relevant to the disputed issues. The student will be notified
of the Presidentds deci si on thessHodl.Chpieswof dtudentb e t he f
chall enges and any written explanations regardin
be retained as part of the studentdés permanent r
5. Directory information is information on a student that the school may release to third parties
without the consent of the student. NECBhas defined directory infor mat
name, address(es), telephone number(s), e-mail address, birth date and place, program
undertaken, dates of attendance, honors and awards, and credential awarded. If a student
does not want some or all of his or her directory information to be released to third parties
without the studentds consent, the student must
Registrar within 10 days after the date ofthest udent 6 s i nitial enroll ment
date as the institution may specify.
6. The written consent of the student is required before personally identifiable information
from education records of that student may be released to a third party, except for those
disclosures referenced above, disclosures to accrediting commissions and government
agencies, and other disclosures permitted by law.
7. A student who believes that NECB has violated his or her rights concerning the release of
or access to his or her records may file a complaint with the U.S. Department of Education.

SOFTWAREC ODE OFETHICS

Unauthorized duplication of copyrighted computer software violates the law and is contrary to New
England College of Business and Financeb s st and ar dWe dispprove of suahccopying
and recognize the following principles as a basis for preventing its occurrence:

A We will neither engage in nor tolerate the making or using of unauthorized software copies
under any circumstances.

A We will only use legally acquired software on our computers.

A We will comply with all license or purchase terms regulating the use of any software we
acquire or use.

A We will enforce strong internal controls to prevent the making or using of unauthorized

software copies, including effective measures to verify compliance with these standards and
appropriate disciplinary measures for violation of these standards.
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STUDENT SERVICES INF  ORMATION

NECB STUDENTCHARACTERISTICS

NECB achieves its mission by providing industry-focused, high quality education and training for
students interested in careers in financial services through degree and career development
programs that help them achieve success in their personal and professional lives.

The majority of students at NECB range in age between 25 and 44 years of age with a larger
percentage of females than males. They are typically working adults who balance work, families,
and school. NECB students fall into two categories: those entering the financial services industry
and those wishing to advance their careers within the financial services industry. Approximately
two-thirds of NECB6s st udent body ansndemgaatduate ar grhdaatealehreé nt o
program or a Professional Development Certificate program. Those who do not matriculate take
single courses to brush up on skills and to remain current in industry trends.

NECB students enroll in online courses. From time-to-time, an on-ground course may be
scheduled at the 10 High Street, Boston, MA location to accommodate an independent study or
take a cohort of students through a particular course.

OFFICEOF STUDENTSERVICES

Students seek help and advice during their education for many reasons. At NECB, the student
comes first. Every effort is made to develop a relationship with the student body so individuals feel
comfortable in requesting and receiving assistance.

NECB6s Of fice of Student Services is |l ocated at
of Student Services oversees this department. Services include:

Academic advising

Tutoring

Career advising

Resume writing, job interview guidance and presentation skills workshops

Guidance for those who wish to transfer to other institutions of Higher Education

Referrals to outside agencies may also be provided as needed

E R I EEE ]

STUDENTNPUT

At the end of each term, students are invited to participate in the evaluation and improvement of the
institution through confidential written course evaluations. In this way, students can provide both the
staff and faculty with valuable insights into the curricula and instruction. Moreover, students are
encouraged to present suggestions regarding instruction at any time to the administration. Also, the
staff maintains an open door policy for students who would like to speak to someone regarding their
educational experience.

Students may also be invited to participate in a variety of surveys, focus groups or one-on-one
interviews during the course of their undergraduate or graduate degree program to discuss overall
program satisfaction, examine outcomes, student services or overall satisfaction with NECB.
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ASSOCIATE IN SCIENCE  IN BUSINESS ADMINIST  RATION (A.S.B.A)

The Associate in Science in Business Administration (A.S.B.A.) is a 62 credit program that provides
students with a strong foundation of academic study achieved within a reasonable period of time.
Those students who plan to continue their education at the bachelor level should be well-prepared
with the fundamentals in General Education and core 100 and 200 level business courses.

The A.S.B.A. is an online program. Courses are eight weeks in length. The schedule is located at
the end of this catalog.

The first course all students take upon admission to NECB is INF 101 (or INF 102A & INF 102B),
Information Literacy for College Success. Transfer credit is not accepted for this course. After
taking Information Literacy for College Success, the following foundational courses are required as
prerequisites to the A.S.B.A. program:

1 ENG 101 English Composition |

1 MAT 103 Business Mathematics

9 PHI101 Critical Thinking

1 MGM 201 Principles of Management

Transfer credit may be awarded for the above courses upon receipt of official transcripts and a
passing grade of ACO or higher.

Concentrations: The A.S.B.A. offers four concentrations: Accounting, Banking/ Finance,
Management and Marketing. Curriculum for the core program and each concentration is provided
below. Itis strongly recommended that the foundational courses listed above have been taken
prior to taking any concentration course. Courses in the concentration are typically taken in the
sequence in which they are presented in the Catalog for skills building purposes and academic
success.

The A.S.B.A. can be completed in 14-20 months when students take an average of two courses per
term.

Permission from the Academic Department is required before registering for a course in the general
curriculum prior to completing all five of the foundational courses outlined above.

ASSOCIATE IN SCIENCE IN BUSINESS ADMINIST  RATION : SEE

APPENDIX |
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BACHELOR OF SCIENCE  IN BUSINESS ADMI  NISTRATION (B.S.B.A. )

The Bachelor of Science in Business Administration (B.S.B.A.) is a 121 credit program that

provides students with a strong foundation of academic study achieved within a reasonable period

ofti me. Those students who enter tpiepareBwiththe | or 6 s pr ogr
fundamentals in General Education, and core business courses. They will build upon knowledge,

skills, and abilities at the upper division 300 and 400 level courses in both General Education and

Business courses.

TheB.S.B.Aprogram is guided by the following mission statement:

The Bachelor of Business Administration (B.S.Bd&gree program prepares its graduates t
become entry level managers or alternatively, to elevate from entry level to middle level
management positions within their respective organizations. Graduates of the BSBA
program develop an understanding of tfandamentals of business organization and

operation. In addition, graduates of the BSBA program develop competencies and skills
necessary to engage in lifelong learning and citizenship. Delivered through siithezart,
convenient distance educatiorethnology, and affordably priced, the B.S.B.A. degree at N
prepares a diverse population of motivated adult learners to succeed in a competitive
business environment.

The B.S.B.A. is an online program. Courses are eight weeks in length. The schedule is located at
the end of this catalog. The first course all students take upon admission to NECB is INF 101,
Information Literacy for College Success. Transfer credit is not accepted for this course. After
taking Information Literacy for College Success, the following foundational courses are required as
prerequisites to the B.S.B.A. program and must be taken before registering for a course in the
general curriculum unless given prior permission from the Academic Department:

1 ENG 101 English Composition | 1 PHI 101 Critical Thinking

1 MAT 103 Business Mathematics 1 MGM 201 Principles of Management

Transfer credit may be awarded for the above courses upon receipt of official transcripts and a
passing grade of ACO or higher.

Concentrations: The B.S.B.A. offers four core concentrations: Accounting, Banking/ Finance,
Management and Marketing. Additional concentrations include: Entrepreneurship, Green and
Sustainable Energy Management, Healthcare Administration, Hospitality Management, Human
Resource Management, Internet Marketing, Management Information Systems and Supply Chain
Management. It is strongly recommended that the foundational courses listed above have been
taken prior to taking any concentration course. Courses in the concentration are typically taken in
the sequence in which they are presented in the Catalog for skills building purposes and academic
success.

The B.S.B.A. can be completed in three and one-half to four years when students take an average
of two courses per term.

BACHELORS OF BU SINESS ADMINISTRATIO N CURRICULA: SEE

APPENDIX | V
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CERT IFICAT E PROGRAMS

PROFESSIONAIDEVELOPMENTCERTIFICATES

Professional Development Certificates consist of seven courses and are designed for students
interested in an accounting certificate of industry-specific courses focused on the financial services
industry. Credits from this certificate typically transfer into NECBO6 sndergraduate programs. Two
courses, 6 credits, are transferable as electives into the Master of Business, Ethics & Compliance
Program. Forensic Accounting certificates are transferable into the Master of Business Ethics and
Compliance degree program.

NECB offers three accounting focused certificate programs:

A Accounting T Basics Professional Development Certificate

A Accounting - Intermediate Professional Development Certificate

A Forensic Accountingi Advanced masterds | evel Professional D¢
A Managementi Food Safety and Nutrition Management Certificate

Content-specific certificates may be designed for cohorts of ten or more. Please contact the College for
more information.

CERTIFICATE DESCRIPT  IONS: APPENDIX VI
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COURSE DESCRIPTIONS 6 UNDERGRADUATE PROGRA  MS

Not all courses are offered every term. The college reserves the right to cancel any course that is
selected by fewer than ten students.

Course Numbering System

NECB usually uses course designations as follows:

100-level courses correspond with freshman-level courses,

200-level courses correspond with sophomore-level courses,

300-level courses correspond with junior-level courses,

400-level courses correspond with senior-level courses; and,

500 level coursesarema st er Gasndl eeveegqlui re a Bachel siand s
requirement.

E ]

GENERALEDUCATION COURSEDESCRIPTIONS

ART 301 Art History and Appreciation 3 credits
Prerequisite: None

Purpose: This course examines the meaning, purpose, function, and classification of art and
architecture. The course assesses visual elements and principles of design necessary for creating
art and the materials and techniques employed in making two and three dimensional artworks. The
course covers art-specific vocabulary, methods of interpretation of art and major artistic and
architectural achievements in the history of Western culture. Students will examine well-known
works of art and architecture through the study of content, technique, form and purpose as they
relate to art and architecture. They will learn to apply critical thinking in assessing, evaluating and

debating the artistic techniques and skills utilized to produce enduring works of art and architecture.

COM 201 Business Writing and Communication 3 credits
Prerequisite: None

Purpose: To facilitate an understanding of the communication process in a business environment.
To impart skill in clear, concise writing that achieves business objectives effectively. Further, to
improve student's ability to organize and write common types of business documents. Four main
steps of writing are emphasized: understanding the needs of the audience, identifying appropriate
ideas to be included, selecting the format for these ideas, and expressing them clearly and
concisely. This course uses practical exercises, critiques by the instructor and students, and
collaborative writing workshops to reinforce skill development.

COM 205 Speech Communication 3 credits
Prerequisite: None
Purpose: This course is designed to improve oral presentation and communication skills.

Technical elements of a high impact presentation will be examined including audience assessment.
Students will learn skills of researching, organizing and writing for an effective speech presentation.

Students will gain knowledge, skills, and competencies required for successful interpersonal, small
group and public communication. Students will learn the various models of speech communication

and review and critique speeches on a variety of topics and examine important resources in speech

communication throughout the course. The course equips professionals with communication skills
necessary for success in public speaking. Students will present an informative or persuasive
speech with accompanying PowerPoint as a final group project.
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ECO 101 Economics and Society 3 credits
Prerequisite: None

Purpose: This course emphasizes how events and developments in the economy can affect the
market and financial decisions of business. The course provides students with an overview of the
fundamental concepts and theories related to economic development from the Middle Ages to the
Twenty-First Century. Students will learn a balanced perspective on how the economy has
developed and how that economy influences society and how society influences the economy. The
course explores and analyzes the role of past economic trends and dynamics and employment and
income inequalities that continue to challenge global society, market economies and governments,
especially our own. Students will also learn key terminology, elements of business from an
economic viewpoint, and how to illustrate economic principles and elements of business from an
economic viewpoint.

ENG 099 or ENG 098A/098B Fundamentals of English 3 credits
Prerequisite: Entrance/Placement Exam or Permission of the College: Successful completion of
this cour se oot hetterais repuiraddneorder fo méve forward in the undergraduate
progr am; Successful compl etion of ENG 098A with a gr
ENG 098B.

Purpose: The purpose of this course is to provide students with a solid foundation in grammar,
writing and essay techniques. Students will identify parts of speech and learn to write effective and
grammatically correct sentences and paragraphs. Students will learn and apply the steps of the
writing process through the use of various materials including exercises from
www.mywritinglab.com. Students will learn about proper writing style, pattern types, as well as
strategies and guidelines for writing an effective essay.

ENG 101 English Composition | 3 credits
Prerequisite: Placement Exam; Pass Fundamentals of English with a C or higher;

or Permission of the College
Purpose: The purpose of this course is to provide students with a solid foundation in writing and
research techniques. Students will learn and apply the steps of the writing process. They will
identify essay components and learn to write effective and grammatically correct paragraphs.
Writing style, pattern types, as well as strategies and guidelines for writing an effective research
paper will be evaluated. Using APA Style, students will write an effective and grammatically correct
research paper as a final project in this course, a brief research paper essay assignment that will be
completed in parts during weeks one, three, five, and seven.

ENG 201 English Composition Il 3 credits
Prerequisite: ENG101 English Composition |

Purpose: The purpose of this course is to build upon writing and research skills learned in English
Composition I. Students will apply research strategies and methods for finding information and
apply the steps of the writing process and appropriate research and citation methods to write
research essays and papers. Students will learn to further utilize the APA Style in writing research
essays and papers.

ENG 205 American Literature 3 credits

Prerequisite: ENG 101 or Permission of the College

Purpose: This course examines the evolution of American
present era. It covers a variety of literary genres and the use of Literary Criticism to articulate

aspects of those genres. Students will read a variety of literary works in American literature from

the 19th Century to the 21st Century and will demonstrate abilities to read and analyze works as

well as their own performances in the various aspects of the course. Students will read works

of American authors such as Poe, Irving, Lincoln, Douglass, Whitman, Wharton, O'Neill, Hughes,

Fitzgerald, Williams, Lowell, Plath and Sexton as well as culturally diverse American writers like
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Morrison and Anzaldua. Students will be engaged on a variety of levels and will learn to analyze
and critically evaluate a wide range of ideas and points of view found in the literature that will be
studied. Students will be expected to participate in the various aspects of the course such as
reading assignments, online discussions, written assignments, a research paper and quizzes.

ENG 401 English Literature 3 credits
Prerequisite: ENG 101 or Permission of the College

Purpose: This course examines English Literature along with its cultural and historical contexts
from its Anglo-Saxon beginnings through the Twentieth Century. The course includes the reading
and study of literary works such as poetry, dramas, short stories and novels written by prominent
English authors. The course is designed to actively engage students by deepening their
appreciation of style, structure and themes in literature while examining the creative process and
use of figurative language in crafting selected literary works in English Literature.

FLS 101 Financial Literacy 3 credits
Prerequisites: None

Purpose: This course focuses on the recognized need at the congressional level for increased
financial literacy across America, underscored by the current financial crisis. The topics in this
course include infrastructure decisions to support how much money you can earn in a lifetime and
how you will earn that money. This course examines, defines and quantifies various financial
decisions that you will make in managing money, multiplying your money and protecting your
money, using risk management tools. Students will learn to pay for major life buying decisions in
an informed, planned and well executed manner, building knowledge and skills to live a journey
based financial life.

HIS 201 US History Since 1900 3 credits
Prerequisites: None

Purpose: This U.S. history course is centered upon the belief that historical events have social,
economic and political consequences. The emphasis of the course relates to the relationship
among historical events rather than simply a chronological study of isolated events or people. The
scope and sequence of the course is designed to highlight themes, processes, and causal
relationships between events in order to communicate that history is a process of continuity as well
as change. Ultilizing this approach will result in an increased ability to recognize and analyze the
connection between historical events and present circumstances and conditions. The National
Council of the Social Studies (NCSS) validates the thematic approach through its own ten thematic

strands of social studies and the goal of fAadopting
events.
INF 101 or INF 102A/INF 102B  Information Literacy for College Success 3 credits

Prerequisite: None but Required

Purpose: This introductory course primarily studies the fundamentals of Information Literacy for
College Success, the outcomes of Information Literacy for College Success when applied to
learning and the application of the tools of Information Literacy for College Success. The course
provides an understanding of the fundamental concepts of Information Literacy for College Success
which prepare students to recognize what information is needed, when it is needed and how to
locate, evaluate and use it effectively. In keeping with the national standards as established by the
American Library Association and the Association of College & Research Libraries, this course will
prepare students to become information literate individuals in a technological world. The primary
function of this course is to provide you with the necessary skills of Information Literacy for College
Success.

MAT 099 Fundamentals of Math 3 credits
Prerequisite: None

Purpose: The purpose of this course is to provide each student with an understanding of basic
mathematics. This course focuses on the concepts and applications of arithmetic, including whole
numbers, fractions, ratios, proportions, the decimal system, and percents. Brief introductions to
algebra, formulas, algebraic expressions, and linear equations are also included. Special emphasis
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